CATHOLIC DIOCESE OF CLEVELAND

Financial Policy & Procedure Statement G
BINGO

Over the years, parishes and schools have used numerous types of fund-raising activities to help
finance programs that enable them to carry out their mission. These include such things as building fund
drives, bazaars, candy or magazine sales and golf outings.

In recent years many parishes have conducted Bingo games as their principal fund-raising activity.
Unlike other types of fund-raising, however, operating Bingo games carries with it several legal and
reporting responsibilities. ' ' :

_Bingo games are licensed by the State of Ohio. The games are under the scrutiny of the Attorney
General, the U.S. Internal Revenue Service and local law enforcement agencies. Numerous rules and
regulations have been established, detailed reports required, and surprise or undercover audits and
‘investigations are always possible. The detailed information submitted to the Attorney General is
available to various agencies as well as the general public. This information is looked at and is used for
various purposes.

For these reasons, this Financial Policy and Procedure Statement goes into considerable detail to
provide (1) the information needed to comply with Federal and State requirements and (2) suggested
procedures to establish, operate and control Bingo games. These requirements and suggested procedures
are appended to this Statement as follows: '

STATEMENT G-1 - Bingo Legal Requirements

STATEMENT G-2 - Chio Revised Code, Chapter 2915: Gambling
STATEMENT G-3 - Charitable Bingo Game Fact Sheet
STATEMENT G-4 - Planning and Operating a Bingo Game
STATEMENT G-5 - Internal Controls over Bingo Operations
STATEMENT G-6 - IRS Reporting and Withholding Taxes

Those parishes and schools that operate or plan to operate Bingo games should familiarize themselves
with these statements. '

While these statements contain considerable information, the following points need to be stressed:

* Those responsible for the administration of the parish or school MUST personally stay on top of
the Bingo game or appoint someone else to independently monitor the game on a continuing
basis and report back to them. '

* Substantial cash is handled at all Bingo games and the type of INTERNAL CONTROLS
suggested in Statement G-5 should be adopted to prevent irregularities.

* The Attorney General's office, the IRS and local law enforcement agencies are WATCHING all
Bingo games and can hold an organization pecuniary lable for misappropriated funds and can
suspend or cancel a license to operate a Bingo game.

* It is illegal to PAY workers (except security) or give tuition credits. Violations may jeopardize
your Bingo license and could result in IRS sanctions for failure to report payments or tuition
credits to individuals. The individuals receiving payments or credits are also subject to tax
assessments and penalties if not reported to IRS. _

* The organization is responsible for maintaining ADEQUATE RECORDS to support all receipts and
disbursements. These records should be maintained at the parish or school office. ‘

* One of the most persistent problems facing Bingo games is the difficulty in recruiting sufficient
VOLUNTEERS to adequately staff the Bingo game. The head of the organization must pay.
attention to this situation and personally get involved. '
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CATHOLIC DIOCESE OF CLEVELAND

Financial Policy & Procedure Statement G-1
BINGO LEGAL REQUIREMENTS

APPLYING FOR A BINGO LICENSE

For a parish to operate a Bingo game in Ohio, it must submit an “Application for a Charitable Bingo
License” to the Ohio Attorney General. To obtain an application, write the Attorney General’s office at
101 East Town Street, Columbus, 43266-0900 or call (614) 466-3180. Considerable data is required,
including a copy of the IRS Determination letter that your organization is a non-profit 501(C)3) -
organization. If you do not have this letter on file, it can be obtained from the Diocese Finance Office.
You should allow about 90 days to process the application.

Before December 31 of each subsequent year, the parish must apply for a new license for the
calendar year. When the renewal application is sent to the Attorney General, the parish must submit
financial and other data for the prior 12-month period ending October 31. Upon receiving the annual
application, the Attorney General issues a temporary license for the year and, after reviewing the data
in the application, will issue the license in the next month or two.

If you need assistance in completing the initial or renewal license application, yoﬁ may call the
Diocese Finance Office or the Charitable Foundations Section of the Attorney General's Office in
Columbus, '

LEGAL AUTHORITY FOR BINGO GAMES

The legal authority for the operation of Bingo games in Ohio is included in “Chapter 2915: Gambling”
of the Ohio Revised Code. The chapter contains a number of specific legal requirements for Bingo
operators. This chapter of the revised code is reproduced in Financial Policy and Procedure Staternent
G-2. .

Because Chapter 29 of the revised code applies to more than just Bingo games and is difficult for -
non-legal people to understand, the Attorney General has issued a “Charitable Bingo Game Fact

- Sheet”. The fact sheet was prepared to answer many questions frequently received concerning Bingo

operations. This fact sheet is reproduced in Financial Policy and Procedures Statement G-3. Those
responsible for managing the Bingo operation should become familiar with the contents of Statements’

_ G-2 ar_ld G-3.
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CATHOLIC DIOCESE OF CLEVELAND

Financial Policy & Procedure Statement G-2
OHIO REVISED CODE, CHAPTER 2915: GAMBLING

AS OF APRIL 1994, SUBSTANTIAL CHANGES IN LEGISLATION ARE UNDER ACTIVE
CONSIDERATION BY THE OHIO LEGISLATURE.

THIS STATEMENT WILL BE COMPLETED AFTER LEGISLATION, IF ANY, IS PASSED BY THE
LEGISLATURE.,
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CATHOLIC DIOCESE OF CLEVELAND

Financial Policy & Procedure Statement G-3
CHARITABLE BINGO FACT SHEET

AS OF APRIL 1994, SUBSTANTIAL CHANGES IN LEGISLATION ARE UNDER ACTIVE
CONSIDERATION BY THE OHIO LEGISLATURE.

THIS STATEMENT WILL BE COMPLETED AFTER LEGISLATION, IF ANY, IS PASSED BY THE
LEGISLATURE.
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CATHOLIC DIOCESE OF CLEVELAND

Financial Policy & Procedure Statement G-4
PLANNIN G AND OPERATING A BINGO GAME

ADVANCED PLANNING FOR A NEW BINGO GAME

While bingo games are usually profitable and help support schools and other parish activities,
careful thought should be given as to whether a Bingo game is the wisest course of action to take.
Considerable effort is involved in operating a Bingo game and the parish/school may want to
consider other fund-raising techniques.

If Bingo is considered feasible and desirable, the following questions should be considered:

# On what day(s) will the games be conducted?

* Where will the games be conducted?

What impact will the site of the Bingo games have on parish or school activities?

Who will be responsible for managing the Bingo operation?

Can sufficient volunteers be recruited to work on a regular basis over an extended period of time?

Does the pastor (or a responsible person designated by the pastor) have sufficient time to indepen-
dently oversee the Bingo operation to assure that it is well managed and that problems are quickly
identified and resolved? :

If these questions are answered in the affirmative, contact the Attorney General’s office for a bmgo
license apphcahon

OPERATION OF A BINGO GAME

No two Bingo games are alike. Each game has its own set of rules, types of individual garnes, chome
of hard cards or paper (or both), types of “instant Bingo” tabs used, prizes offered, etc.

Regardless of the differences, each game should have certain basic policies and procedures to have
a well run game that includes strict internal controls over the large amounts of cash involved in the
operation of the Bingo game.

When setting up a Bingo, a number of procedures should be followed to develop a well-managed
operation. These include:

1. Forms should be designed to: show cash received and paid out during the session; document
the flow of cash from one person to another; and provide the other data that is needed to complete
the annuatl license application to the Attorney General. The forms should be retained for a 3-year
period for audit purposes.

2. Itis helpful to have written procedures showing what should be done at the game. The procedures.
should provide for clear cut lines of respon51b111t1es for the various workers. The procedures are
also helpful in training new workers in assigned tasks.

3. The written procedures should provide for the segregation of duties between various individuals
as well as the periodic rotation of duties. Both the segregation.and rotation of duties are impor-
tant to provide adequate internals controls over Bingo to prevent losses.

4. Ordering of Bingo supplies should be done by one person if possible. Payments for all purchases

{except for minor purchases of small amounts of concession supplies and the like) should be by
check. Atno time should instant Bingo supplies be purchased with cash.
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CATHOLIC DIOCESE OF CLEVELAND

Financial Policy & Procedure Statement G-4
PLANNING AND OPERATING A BINGO GAME

5. With large sums of money being handled, it is important that competent security be provided
during the Bingo session. See item 14 on the Attorney General Fact Sheet in Statement G-4 for
the hiring requirements for security personnel. Security guards are prohibited from doing any
work at the Bingo game, except to provide security. The security guard should accompany the
individual(s) taking the money to the rectory or to the bank night depository. (NOTE: It may
be necessary to prepare an IRS form 1099 if the security guard is paid $600 or more in a calendar
year.) .

6. The storage of instant Bingo tickets should be handled carefully because the tickets represent cash,
Only the Bingo manager or instant Bingo manager should have access to the unsold tickets.
Inventory records should be maintained on all instant Bingo games received and sold.

7. The Bingo operator should establish a system whereby a reconciliation is made between the
number of instant Bingo tickets released to a-worker to sell and the amount of cash, winning
tickets paid and unsold tickets turned in.

8. Numerical control over attendance reported is important as the reported attendance is used as
a gauge to determine the reasonableness of sales and profits reported. This can be done through
. the use of pre-numbered receipts or cash registers. . o
9. State law requires that separate bank accounts be maintained for bingo games. Bingo operators
should not be permitted to write checks or receive monthly statements or correspondence from
banks.

NEED FOR STRONG INTERNAL CONTROLS

Because substantial cash pass hands during the course of a Bingo session, internal controls are
obviously very important to the financial success of the game, Audits and investigations have
disclosed numerous problems that have resulted in major losses,

Financial Policy and Procedure Statement G-5, Internal Controls over Bingo Operaﬁ'ons, was
prepared to assist parishes and schools in establishing controls to minimize losses through mismanage-
ment and theft.

'NEED FOR ADEQUATE RECORD KEEPING

Because of State and Federal interest in Bingo games, parishes and schools must maintain extensive
records supporting all receipts and disbursements. If documentation is lacking, the organization may be
held accountable for missing funds. For example, if an IRS auditor determines from an analysis of
instant bingo pull-tabs purchased during the year that the reported income is significantly less than the
amount that should have been earned, the parish or school may be required to explain the difference.
Without proper records to explain the differences, the parish or school may be held pecuniary liable to
the IRS or the State for taxes, penalties and interest.

All Bingo records belong to the parish and should be maintained at the rectory or school office.

Bingo operators should not be permitted to write checks or to receive correspondence from the bank,
As a minimum, the records should be kept for three years.
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CATHOLIC DIOCESE OF CLEVELAND

Financial Policy & Procedure Statement G-5
INTERNAL CONTROLS OVER BINGO OPERATIONS

IMPORTANCE OF INTERNAL CONTROLS

These guidelines are intended to help parishes and schools better manage their bingo games. Some
of the suggested controls are time-consuming and may require more volunteers to implement. But, a
substantial amount of cash passes through bingo workers’ hands and controls must be established to
assure that (1) all money earned ends up in the bank account and (2) workers are not tempted to
misappropriate funds because no one is checking.

RESULTS OF AUDITS AND INVESTIGATIONS

Audits and investigations by the Attorney General, Internal Revenue Service, local law enforcement
officials and others have disclosed numerous irregularities that could have been avoided with better
internal controls. The more important problem areas can be grouped as follows:

1. Lack of controls over cash received at the door. :

2. Lack of controls over reported attendance. (This data is important for analysis of the reasonable-

ness of cash received and profits made.)

3. Lack of controls over the purchase, storage,

area is the most susceptible to abuse.)

4. Lack of an independent oversight of the bingo games that has resulted in substantial lpsses over

a long period of time without detection.

selling, and recording of instant bingo games. (This

'CONTROLS OVER DOOR RECEIPTS

At the beginning of a bingo session, a substantial amount of cash is received for admission tickets that
entitle players to receive hard cards, packages and/or specials. With all the activity at the start of the
session, considerable confusion results - cash received, change returned, games selected and given to
players, etc. It is critical that an “audit trail” be made so that the cash received at the door can be
traced through the system to where it is ultimately deposited into the bank. As a minimum, the
following types of controls should be established: ‘

* Pre-numbered, two-part tickets or two-part carbonless forms can be used. The amount received
should be shown on both ticket parts - with one part given to the customer and the other part
retained.’ The customer shows the ticket to a bingo worker who gives the customer the games pur-
chased. This ticket should be in clear view while the customer is playing to compare the number
of cards being played to the paid cards or specials.

* A programmed cash register is a good alternative to the two-part tickets. The cash register prints
the amount received, date and a serial number on the customer’s receipt. The data is retained in
the cash register for use in determining the attendance and reconciling the cash received to the
register totals. ‘

* A control sheet should be prepared for each session. The workers record on this sheet (1) the
beginning and ending serial number of the tickets used; (2) the total money shown on tickets
sold (or the amount collected shown on the cash register); (3) the cash transferred from the door
to the “back-room” while the monies were being collected; (4) receipts from selling “Early Bird”
specials, daubers and markers, etc; (5) the “bank” of cash initially placed at the door; and
(6) a reconciliation of the total cash collected to the dctual cash turned in and deposited.
Differences should be checked out. The cash register tapes should be retained.
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CATHOLIC DIOCESE OF CLEVELAND

Financial Policy & Procedure Statement G-5
INTERNAL CONTROLS OVER BINGO OPERATIONS

For bingo operations that have “packages” or ”all-péper" games, the number of sets released to
the door should be reconciled to the number of sets sold and the number of sets returned to
inventory. Since each set represents cash, the reconciliation is important,

CONTROLS OVER REPORTED ATTENDANCE

As discussed above, accurate attendance data is important for analytical and state reporting
purposes. The bingo operator should assure that players pay for the bingo games they play. The
- following procedures are suggested:

* The unused pre-numbered, two-part tickets discussed above should be stored in a secure area

with an inventory control record maintained for each set of pre-numbered tickets. This record )
should show the date the tickets were received from the printer, when they were released to the
floor (show ticket numbers), and unused tickets returned from the floor. This data should be
compared to the attendance reported for the session.

If a cash register is used, the total attendance and number of various packages sold should be
shown on the summary tape printed after the door is closed.

Players should be required to keep their paid ticket in front of them during the bingo session. This
ticket should be checked before prizes are paid.

A person independent of those handling the door sales should count the people playing and com-
pare this count to reported attendance. Differences should be checked out.

- CONTROLS OVER INSTANT BINGO
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Most bingo profits result from the sale of instant bingo pull-tabs. This is where most irregularities are
found. Because of the large amounts of cash involved, extremely tight internal controls are needecl to pre-
vent substantial losses.

Instant bmgo consists of selling pull-tab tickets that come in boxes purchased from bingo suppliers.
Each box of pull-tabs sold is supposed to generate a specified net profit. Comparing the expected profits
from boxes actually sold to the reported profits may disclose differences that need to be checked out.

~ Managers must realize that when instant bingo tickets are given to workers to sell, they are, in effect,
giving them the equivalent of actnal cash. Accordingly, they need controls over all aspects of the instant
bingo operation to assure that all cash received ends up in the bank account.

Following are examples of problems that have resulted in major shortages in instant bingo:

Failure to reconcile the instant bingo pull-tabs put on the floor to the cash, winning tickets and
unsold tickets turned in by workers,

Winning tickets not canceled when paid, leading to possible duplicate payoffs,

Unsold instant tickets stored in an unsecured area,

Introduction of tickets onto the floor by workers or managers who personally purchased boxes
of instant bingo tickets for cash directly from a distributer,

Lack of a system to reconcile the instant bingo money deposited to the amount that should
have been received.




CATHOLIC DIOCESE OF CLEVELAND

Financial Policy & Procedure Statement G-5
INTERNAL CONTROLS OVER BINGO OPERATIONS

Discussed below are some internal controls that need to be exercised over instant bingo to minimize
losses.

PURCHASE OF INSTANT BINGO GAMES FROM SUPPLIERS

Instant bingo games purchases should be carefully controlled. Purchases should be authorized by
the pastor or bingo manager and paid for only by check to assure accountability over all instants
being sold. Some bingo games have incurred losses by workers paying cash from instant bingo

“proceeds for instant bingo boxes delivered by suppliers during the bingo session. In such cases,
parishes obviously lose control and losses can result.

When the instant bingo games are delivered to the site of the bingo operation, the quantities received
should be compared to the list of games ordered for quantities, name and form number of the games
ordered and related data. Discrepancies need to be checked out before the shipment is accepted.

Parishes may want to consider a purchase order system to control instant bingo purchases. Under -
this system, purchases would be authorized in advance through the use of serially-numbered forms
that show the quantity, name and form number of the instant bingo games to be purchased. The boxes
delivered are checked back to the purchase order for correctness.

INVENTORY CONTROL OVER UNUSED INSTANT BINGO TICKETS

Unused instant bingo tickets must be securely safeguarded under lock and key at all times. Only a
limited number of people should have access to the instant bingo storage area.

An inventory record should be maintained for each type of instant bingo game delivered. This record
-should show the name and form number of the game, serial numbers, price per ticket, the number of
boxes per case, and expected net proceeds on each box. As shipments are received, the inventory record
should be updated to show dates and quantities delivered and the serial number of each game. This
serial number is critical since it is necessary to track each game from the time it is received until the
entire game is sold and reconciled.

DISTRIBUTION OF INSTANT BINGO TICKETS FOR SALE-

At the beginning of a session, the instant bingo games thought to be needed for that session should
be released to the person(s) designated to be responsible for managing the instant bingo. “When the
games are released, the inventory records need to be annotated to show how many and what games
(including serial number) were consigned to the floor for that session. At the end of the session, the
records must again be updated to show the games and partial games returned to inventory.

Prior to releasing the instant bingo tabs to floor workers for sale to players, an independent person(s)
should pre-count the pull-tabs into bundles of 50 or 100 to aid in the distribution. An inexpensive
electronic scale is helpful in counting the number of tickets. (Such pre-counting can be done prior to the
beginning of the bingo session provided the box of pull-tabs is resealed and the box marked accordingly.)
To avoid player and worker: “tracking” of winning tickets, it is recommended that when tickets are
pre-counted, they be mixed so that the position on the row in the box from which they have been taken is
not obvious. The total number of pull-tabs pre-counted must be compared to the count marked on the
box and differences recorded and reported. :

When pull-tabs are given to workers for sale, both the worker and the person(s) responsible for

managing the instant bingo for the session should sign off on the number of tabs released as well as the
name and serial number of the deal. After the worker sells the pull-tabs, the worker returns the money
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CATHOLIC DIOCESE OF CLEVELAND

Financial Policy & Procedure Statement G-5
INTERNAL CONTROLS OVER BINGO OPERATIONS

received and ALL winning tickets to the manager. The cash and winning tickets turned in must be
reconciled to the tickets released plus the “bank” involved. Differences must be checked out and
recorded. Because more than one instant bingo game is normally on the floor at any given time, one
worker may pay off on an instant bingo game being sold by another worker. For this reason, each
instant bingo worker should have a list to check for names and serial numbers of all instant bingo

games being played during that session. This will reduce the chances that players or workers will

introduce bogus winners. All workers must be alert for counterfeit or bogus pull-tabs. If any bogus
pull-tabs are detected, the player should be identified and security personnel notified immediately.

The instant bingo manager(s) should maintain a control sheet showing, by worker, the money and
winning tickets turned in during the session. This control sheet is needed at the end of the session to

~ reconcile the amounts received to deposits.

PAYING WINNING TICKETS

A limit should be established on the amount a floor worker may pay to a winner. This could be $20
or $25. Larger winning ticket are normally cashed by the instant bingo manager or paymaster to

- provide greater control over payouts and to preclude losses through the cashing of bogus tickets. As is

the case of floor workers, the manager or paymaster must check all winning tickets to the list of instant
bingo games (including serial numbers) that are in play for that session.

Most large instant bingo pull-tab manufacturers have a feature called “WIN-GUARD”, “WIN-CODE”
or a similar name, to preclude paying off bogus pull-tabs. This involves the use of a sealed card placed in
an sealed envelope in a box of pull-tabs. This card is available only to the instant bingo paymaster

‘and shows the numbers for each of the higher-tier winners in a box. As each large winner is paid off, the

number of the winning ticket is crossed off, thus avoiding payment of a bogus ticket. (NOTE: Ohio law
requires that the bingo operator must obtain the name and address of all persons who are winners of
$100 or more in value. The bingo operator should also comply with IRS requirements related to tax
withholding and reporting of large winners.)

All winning tickets should be sorted out by serial number and reconciled to payouts shown on the
box. As soon as winners are paid (either on the floor or by the paymaster) they should be defaced in
some way to clearly show that they have been paid. This can be done with a hole-punch, a rubber
void stamp, tearing off a corner, use of a marker pen, etc. A paid-off but not voided ticket is like cash
and must be avoided to preclude duplicate payments! -

Canceled and reconciled winning tickets should be retained for a short period of time after the bingo
session for audit purposes. For organizations selling “seal cards”, they may want to display the paid off
seal cards for players to review to satisfy themselves that the correct winner was paid. Also, these
seal cards (together with winning tickets) should also be retained along with the winning tickets from
regular instant bingo games. :

END-OF-SESSION RECONCILIATION OF INSTANT BINGO SAI.}ES :

While internal controls are needed during the bingo session, the end-of-session reconciliation of the
pull-tabs released for sale to the cash and winning tickets paid is also critical.

At the end of the session, all unopened instant bingo game boxes and partially sold boxes must
be counted and returned to the inventory storage area. The number of unused tickets in the opened
boxes must be determined and the box resealed prior to returning the opened box for storage. The
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CATHOLIC DIOCESE OF CLEVELAND

Financial Policy & Procedure Statement G-5
INTERNAL CONTROLS OVER BINGO OPERATIONS

money that should have been received can be computed by determining the number and type of
instant bingo boxes released to the instant bingo manager(s) at the beginning of the session minus the
unopened or partially sold boxes returned to the inventory control area at the end of the session. Also, the
cash turned in by workers can be determined from the control sheets prepared during the session.

The reconciliation and counting of cash should be done by two or more people. Shortages and -
overages must be checked out to the extent possible before the books are closed for the session. Those
reconciling should sign the related forms prepared. The monies received from instant bingo should
be deposited separately. '

INDEPENDENT OVERSIGHT OF BINGO OPERATIONS

Experience has shown that when problems in bingo games were detected, there had been limited
involvement or oversight by the pastor or independent person from the parish. Some problems remained
undetected for several years.

The pastor or pastoral team has responsibility for such oversight but often they cannot devote
sufficient time or they may lack the expertise to exercise the oversight needed. For this reason, they
may have someone from the Parish Finance Council or Parish Pastoral Council assist them.

obtain reports on each bingo session as well as monthly or quarterly reports on the overall Operation.
They must be alert for trends and significant deviations from what is expected based on prior games

.and check out differences. For example, if a session with 200 people resulted in bank deposits of

$1,500 compared to $3,000 be expected with that crowd size, the reason for differences need to be-
explored. This person should also visit bingo sessions periodically to observe the games in progress
and talk to various workers about their concerns.

This independent person needs to regularly meet with the pastor or pastoral team to share the results -
of the oversight so they can be alert for potential problems. They also need to review the monthly or
quarterly reports and ask questions on deviations from what is expected. ‘ '

CONTROLS OVER OTHER BINGO FUNCTIONS |
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Financial Policy & Procedure Statement G-5

INTERNAL CONTROLS OVER BINGO OPERATIONS

IMPORTANT POINTS TO REMEMBER

1. Most people working at the bingo are honest but can make errors. If a worker repeatedly
makes errors when handling cash, assign the worker to a different job.

2. Instant bingo pull tabs are the equivalent of cash. It is a “must” that the money, winning tickets
and unsold tickets turned in by sellers be reconciled to the instant bingo tickets given to the
workers for selling,

3. All records should be prepared in ink to avoid erasures of pertinent data.

4. To the extent possible, the duties of those handling cash or responsible for reconciliations should
be segregated so that one person does not have control over an entire function.

5. Periodically, the duties of workers should be rotated, especially when they handle large amounts
of cash. Be wary if a person in a key role never misses working a bingo session and never takes a
vacation. People in such positions should be required to take off for at least two consecutive
sessions once a year. ' '

6. Most major problems can be traced to the lack of internal controls. The common plight of most
bingo managers is that they cannot institute some controls because of the lack of volunteers. In
this case, the pastor should be informed so he can assist in recruiting more people.

7. All bingo records are the property of the parish and should be retained at the parish office. The
bingo checkbook also must be maintained and reconciled monthly at the parish office,

8. While not illegal, bingo workers should not be allowed to buy instant bingo pull-tabs at the
sessions they work as this practice might affect the credibility of the games.

9. Bingo workers cannot be paid directly or indirectly through tuition credits. Detection of such
payments by the Attorney General or LRS. could lead to license suspension or revocation.
Also, such credits may be considered as taxable income to the volunteer,

10. For parishes without Bingo, be wary ‘of organizations or individuals that want to start a new
game and use your tax-exempt status for a license. Such an arrangement may be a scam to
give you a little cash while they are skimming off hugh profits. These types of arrangements
are illegal and can be the source of major embarrassment.
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IRS REPORTING AND WITHHOLDING TAXES

While Bingo games in the State of Ohio are subject to state laws and licensed by the Attorney
General, the games are also subject to Internal Revenue Service requirements. These include
reporting payments made to security personnel and reporting large dollar payouts to Bingo players.

PAYMENTS TO SECURITY PERSONNEL

Under state law, security personnel are the only people allowed to be paid compensation, They are not
allowed to do any task except to provide security. :

If a security person is paid directly by the Bingo operator and the total paid exceeds $600 in a calendar
year, an IRS form 1099- MISC must be prepared and given to the individuals involved by January 31 of
the following year. Failure to report payments of $600 or more could result in fines and penalties by IRS.

If the payments for security are made to an incorporated security company, it is unnecessary to report
the payments to IRS even if the amounts involved exceed $600.

PAYMENTS TO OTHER BINGO PERSONNEL

Under state law, other Bingo workers are not permitted to receive payments or other compensation
{such as school tuition payments or tips from Bingo players). '

If the state discloses through its audits that payments or other compensation has been paid to
workers, the Bingo license could be revoked or suspended by the state, Further, if such improper
payments have been made, the IRS may assess fines and penalties on the bingo operator for not
reporting such amounts to them and may also tax the individuals involved for the unreported

REPORTING OF LARGE BINGO PRIZES

Most Bingo prizes are for relatively small amounts and do not have to be reported to IRS. However,
a single regular Bingo prize or Door prize of $1,200 or more and an Instant Bingo prize of $600 or
more must be reported to IRS, In some cases, it may be necessary to withhold income taxes from the

from game to game. The detailed instructions and examples related to the reporting of large winners
and Federal Income Tax withholding are summarized below. ‘

LARGE REGULAR BINGO-OR DOOR PRIZE WINNERS

For prizes of $1,200 or more (including non-cash door prizes valued at $1,200 or more), the Bingo
game operator must complete an IRS form W-2G. If the winner provides at least two positive forms
of identification (e.g., driver’s license, Social Security card, voter registration card), it is unnecessary
to withhold income tax.

If the prizé winner does not provide adequate identification, the Bingo operator must withhold
31 percent for Federal Income Tax. If a Bingo player wins a non-cash door prize valued at $1,200 or more

and does not provide proper identification, the winner must pay the Bingo game operator the cash equiv-
alent of 31 percent of the door prize’s value for income tax in order to claim the prize.
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Financial Policy & Procedure Statement G-6
IRS REPORTING AND T/VITHHOLDIN G TAXES

LARGE INSTANT BINGO WINNERS

For instant bingo winners, the IRS requirements are somewhat different. For instant bingo prizes of
at least $600 but not more than $5,000, the Bingo operator must complete an IRS form W-2G. If the
winner does not provide proper identification, the Bingo operator must withhold 31 percent for
Federal Income Tax. ‘

If an Instant Bingo prize is more than $5,000, the operator must automatically withhold 28 percent
for Federal Income Tax even when proper identification is provided. If such identification is not
provided, 31 percent income tax must be withheld.

MULTIPLE WINNERS OR PRIZE CLAIMED BY NON-WINNER

When the person receiving the winnings is not the actual winner or is a member of a group of two or
more winning a $600 or more single prize, the Bingo operator must complete IRS form 5754 - Statement
by Person(s) Receiving Gambling Winnings. The information to complete this form must be furnished
by the person receiving the winnings. The Bingo operator should keep the information to complete -
IRS form W-2G for each wiriner. Form 5754 is not subrnitted to IRS.

COMPLETING AND FORWARDING IRS FORM W-2G

REPORTING TAXES WITHHELD TO IRS

The Federal Income Tax withheld on various Bingo prize winnings must be reported to IRS on
IRS Form 945 - Annual Return of Withheld Federal Income Tax (Effective July 1994). The form must
be submitted to IRS by the last day of the January following the close of the calendar year,

As a general rule, the organization must deposit the Federal tax withheld rather than remitting the
tax with the IRS Form 945. Please refer to IRS Publication 15, Circular E, Employer’s Tax Guide, for
additional information on depositing taxes withheld. '

EXAMPLES OF PREPARING IRS FORMS W-2G AND 5754

To assist in preparing IRS Forms W-2G and 5754, the Internal Revenue Service has prepared several
examples for Bingo operators to follow. Excerpts from the IRS guidelines are presented on the following

pages.

ek iy

July 1, 1994




CATHOLIC DIOCESE OF CLEVELAND

Financial Policy & Procedure Statement G-6
IRS REPORTING AND WITHHOLDING TAXES

EXAMPLE 1 - REGULAR BINGO PRIZE OF $1,200 OR MORE

CDN Organization conducts a weekl
' The winner furnishes identifying info

the organization does not have to withhold any tax. See Exhibit 1 for the completed Form W-2G.

y bingo game. A payout of $1300.00 is made for a single game.
rmation, along with her SSN to the organization; therefore,

EXHIBIT 1
.._.
3232 [) CORRECTED < '

PAYER'S name 1 Grosa winnings. 2 Faderal NComs Lax withhekd OMB No. 1545-0238

| CDN Organization 1300.00 _ ﬂ@gs
Streat address 3 Type of wager 40%ata won 5 . 3
100 S. Third Street Bingo i13; 9 Certain
Clty, state, and ZIP code & Tra;sichon ¢ Race Gambling
Dayton, OH 45403 : inni
Fadzral ]dan:mcg‘u;;n number 7 Winnings trom identical wagers | @ Cashiar WII’II'III'IQS
32~9999999 XX Rodual ! Papenork

i iuGtion =]
WINNER'S nare ;F&'_‘:gg’_’i‘;'gg"gmmm 10 Window and Instructions for
Linda Spruce s = — com;lxsung ﬂr:nf:;m.
Street address frcluding apt. no.) 1% Firat 1.D. Second 1.D. 268 [hstruct or
529 Main Street [__PR9999999 ‘ 810-56-7890 Forms 1:3.‘;?:.3:
City, state, and 2IP code 13 StatePayer's sizis identtication nn. | 14 State income tax withhetd 5408,
Dayton, OH 45405 : File with Form 1098,
Enowiedga and belled, the mane, sddress, and toxpayer identification nukhar hat | have furtished

m;gm%rgug ' mn? uﬁlgmmﬂrm N!mnng: I'::m idear‘rhl mm,mmﬂnooﬂmmmnhunﬂﬂaﬂhwun of m7»umm. For Int " Rce?r ::'u‘:
&wm-w Date » Q/@ 23 Service Center

Form W-2G ) -

Cat. No. 10138y

Departrnent of the Treasury - Intemal Ravenus Serdos

Per Instructions for Forms 1099, 1098, 5498, and W-2
was reported in box 11 and her $SN in box 12 of the Form
two types of identification (e.g., driver’s license,
be furnished by the winner to verify his or her na

S

July 1, 1994

A —

G, the winner’s driver’s license number
W-2G. The temporary regulations state that
social security card, or voter registration card) should
me, address, and Social Security number.
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- CATHOLIC DIOCESE OF CLEVELAND

- Financial Policy‘ & Procedure Statement G-6
IRS REPORTING AND WITHHOLDING TAXES

EXAMPLE 2 - REGULAR BINGO PRIZE OF $1,200 OR MORE BUT
SOCIAL SECURITY NUMBER NOT FURNISHED

If Linda Spruce in Example 1 had refused to provide her Social Security number, the Form W-2G
would be completed as follows: (See Exhibit 2) Note: The winner would receive $897.00 ($1300.00
gross Mnnings minus $403.00 ($1300 x .31) federal income tax withheld). : :

EXHIBIT 2
__3Je3a £ CORRECTED _
PAYER'S nama 1 Gross winnings 2 Enderal income tax withheld OMB No. 1545-0230
CDN Organization * 1300.00 403.00 1}@93
Streat address 3 Typa of wager - 4 Dats won
100 8. Third Street Bingo 08 13; 93 Certain
- BT ctioy 6 Race -
;’ty' T‘e’ B"d:: 0:403 logzi“ n -Gambh!‘g
ayton Hor

Fadzral lden’liﬁcaﬂnn number 7 Winnings lrom identical wagers | 8 Cashler ] Wmmngs
32-9999999 : _ XX For Paperwork
WINNER'S name @ Winner's taepuyar identfication no. | 40 Window Reduction Act Notice
. and instructions for
. ’ completing this form,

Strost addrass {ncluding apt. no,) 11 First LD, 42 Second LD, : soo Instructions for .
Forms 1099, 1088,
Clty, state, ang ZIP code 13 State/Payer's state dertification ae, | 14 State Income tax withheld 5458, and W-2G.
) Flie with Form 1086.
Under pela'a?tlgs of ng‘ ::;chra thai, to the hest u:fd my knowledga f::d J:;I!Iaku ﬂ:u rame, ld:f&l:t. s.nt‘lw‘ Gopayar Idui:ﬁﬂnc“allll%n mgumh«r :mr :hlwe funﬁ::;d Copy A

lent of 5 no B 2

coreectly identify e 45 the reciplent of this payment and dny sayments from identicat wagers, an 87 PAISOH ¥ !:rypl of thesa payme For i nue
Signature » . . Date ». Service Contor
Form W-2Q ' - . Cat. No, 10138V Departmont of the Treasury - Intermal Ravenus Servios

In this instance, backup withholding was applied to the amount of the winnings. At the option of
the payer, backup withholding can be applied to'the amount of the winnings reduced by the amount
wagered. For example, if the winner in Example 2 had wagered $10.00, the organization could elect
to apply backup withholding against $1290.00 ($1300.00 — $10). Thus, $399.90 would be withheld from
the winnings. However, in determining whether the winnings equal or exceed $1200.00, the amount

of winnings shall not be reduced by the amount wagered.




CATHOLIC DIOCESE OF CLEVELAND

Financial Policy & Procedure Statement G-6
IRS REPORTING AND WITHHOLDING TAXES

EXAMPLE 3 - INSTANT BINGO OF $600.00 OR MORE
.BUT SOCIAL SECURITY NUMBER NOT FURNISHED

CDN Organization from Example 1 also sells instant bingo game tickets. A lucky winner receives
$950.00 from one of the pulltabs, which cost $1.00. The winner refuses to provide his identification
number;. therefore, the' CDN Organization must complete Form W-2G as well as withhold 31 percent
of the winnings. See Exhibit 3 on page 5 for the completed Form 2-2G. The winner would receive
$655.50 ($950.00 gross winnings minus $294.50 ($950 x .31) federal income tax withheld).

EXHIBIT 3
3232 . [] CORRECTED "
PAYER'S name 1 Gross winnings 2 Federal incoma tax withheld . OMB No, 15450235
CDN Organization 950.00 294.50 ﬂ@gs
Street address 3 Type of wager 4 Date won . > '
100 S, Third Street Pulitab 08 _i27: 93 Certain
Gity, state, and 2IF code 5 Trareaction @ Race Gambling
Dayton, OH 45403 183 " Winnings
Fedoral Identificaticn number 7 Winnings from Identical wagars | B Cashier i g
32-9999999 XX For Paperwark
WINNER'S name 8 Winner's lopayar Mentification na. | 10 Window - Reduction Act Notice
. . and instructions for
» gompleting this form,
Strest addresy (nclucing apt. no,) 11 Firat LD, 12 Sacond 1.D. see Instructions for
' Forms 1009, 1088,
City, state, and ZIP code 13 Stta/Payer's slata ldantification ac, | 14 State Incoms tax withhekd 5498, and W-20.
. ' Fils with Form 1086,
Lindar penaties of perjury, | decizre that, to v best of my knowiedge and badief, the nams, adcress, and taxpayar idantification number that 1 have fumished i Cnpy A
correctly identily me as the reclplent of this paymant and any payments from identical wagers, and that no other perscn Is entitied to any part of thase payments.
. For Internal Revenue
Signature » : Date » : Service Center
Form W-2G i . Cat. No. 10138V Department of the Treasury - Intemal Revenue Service




CATHOLIC DIOCESE OF CLEVELAND

Financial Policy & Procedure Statement G-6
IRS REPORTING AND WITHHOLDING TAXES

EXAMPLE 4 - INSTANT BINGO PRIZE OF MORE THAN $5,000

28 percent, equals $1425.20.
$1425.20 withholding tax),

Another week CDN Organization from Example 1 has another lucky winner of $5100.00 from one
of the pulltabs, which costs $10.00. Because the winnings,
Form W-2G is completed and federal income tax is withheld. S
Form W-2G. The amount in box 2 computed as follows: $510

less the wager, exceed $5000.00, a
ee Exhibit 4 below for the completed
0 minus $10.00 equals $5090.00, times
The winner would receive $3674.80 ($5100.00 gross winnings less

i

EXHIBIT 4 .
, 3232 L] correcTED
PAYER'S name 1 Gross winnings 2 Feceral income tax withhetd OMB No. 1545-0238
CDY Organization 5100.00 1425,20
Street address ' 3 Type of wager 4 Date won 1]@93
. Thi Pulltab 07 ;09 : 93 ' .
:.:100 5. Third Street i09:9 Certain
1y, state, and ZIP cocfe & Transaction I‘Haoe G bl
Dayton, OH 45403 . ambling
Federal Identification numbar 7 Winninge trom Kentical wagers | & Cashier WII'II'III'\QS
32-9999999 B For Paperwork
WINNER'S name 8 Winnar's bxpayw kdsnitication no. | 10 Window Reduction Act Notice
Donna Dak 090-99~03312 . and Insiructions for
Strest address (nciuding pt, no) 1 First 1.0, 12 Second LD, iﬂmm 2’;‘;
1019 10th Street PRITT7777 030-99-0312 Forms 1089, 1083,
City, state, andl ZIP code 13 SUlEPays sats Renicafon o, | 14 Stats Ingonss Tax e 5498, and W-26.
Dayton, OH 45410 Flls with Farm 1098, ,
Under panatties of perjury, | deciarg that, 10 the bast of my knowisdgs and halef, the name, address, and tapayar (dantification aumber that | hava fumighed c A
correctly identiy me a the recipisnt of this Payment ane any paymants from identical wagars, and thal no pther persan Is eniitied 10 eny part of thess payments. N opy
9 / / _For Internal Revenus
Signature » (/o ey, (D Dae» 7/9/93 Service Center
Form W-2G ] Cat. No. 10138V Dapartment of tha Treasvry - Intemal Revenue Service

July 1, 1994




CATHOLIC DIOCESE OF CLEVELAND

Financial Policy & Procedure Statement G-6
IRS REPORTING AND WITHHOLDING TAXES |

EXAMPLE 5 - DOOR PRIZE VALUED AT $1,200 OR‘MORE

To increase attendance the CDN Organization decides to give monthly door prizes in conjunction
with its weekly bingo game. In July the prize was a television valued at $1300.00 However, the
winner refused to provide proper identification; therefore, the winner had to pay $403.00 ($1300 x .31)
to the organization before the prize could be claimed. See Exhibit 5 for the completed Form W-2G.

EXHIBIT 5

3232 L] conRecTED
PAYER'S name 1 Gross winnings 2 Federal income tax withheid OMB Na, 1645-0236
CDY¥ Organization 1300.00 403.00 ﬂ@gs
Streat address 3 Type of wager 4 Date won
100 S. Third Street Door Prize 07 i 30: 93 " Certain
Chty, state, and ZIP code ‘I B Transaction & Race . G .
ambling
Dayton, OH 45403 Winnings
Federal idantification numbes T Winnings from ientlcal wagers | # Cashler g L4}
32-9999999 For Paperwark --
WINNER'S name & Winner's axpayer idantifieation no, | 10 Window " Reduction Act Notice
: and Instructions for
completing this form, -
Gireet address (ncluding apt, no,) 11 First LD 12 Second I.D. seo Instructions for
. Forms 1098, 1098,
City, state, and ZIP code 18 SlaPryer's staa Benificalon n, | 14 Stata mcome tax vt _ 5498, and W-2G,
. : File with Form 1096.
Under panalties of parjury, | dectare ﬂ;m. ta the best of my knowledge ‘:d !i::ﬂefi tl:e nama, lddsr'n;ul. nnglm taxpayer Idubqliﬂwﬁﬂ[:! tgumlm ﬁm fumished COPV A
ident t ot and nts nt s, ang thal na ther ntided te eny part o ns.
oamectly idanthy me & the reciplant of this payres: 0y paymE m identical wige parson 1y pe Lo For intornal Revenus
Signature » Date » Service Conter
Form W-2G Cat. No. 10138V Dapartment of the Treasury - Intemal Revenus Sarvice




CATHOLIC DIOCESE OF CLEVELAND

Financial Policy & Procedure Statement G-6

IRS REPORTING AND WITHHOLDING TAXES

EXAMPLE 6 - DOOR PRIZE OF $1,200 BUT

SOCIAL SECURITY NUMBER NOT FURNISHED

In August, the CDN Organization gave $1500.00 cash as the door
refused to provide proper identification. See Exhibit 6 below fo
amount in box 2 is computed as follows:

would receive $1035.00 ($1500.00

gross winnings less $465.00 withholding tax.

prize. Once égain, the winner
r the completed Form W-2G. The -
$1500.00 times 31 percent equals $465.00. The winner

EXHIBIT 6
_ L
ECET] [J CORRECTED :
PAYER'S nama 1 Gross winnings 2 Federal Income 1ex witield OMB No, 1545-0238
CDN Organization 1500.00 465.00 ‘ﬂ@gs
Street addrass 3 Typa of wager 4 Date won
100 S. Third Street Door Prize 08 ;27 93 Certain
City, state, and ZIP gode 5 Transaction -8 Race "
. Gambling
Dayton, OH 45403 Winnings
‘Federal Identification nurmber 7 Winnings from identicai wagers | & Cashler n ing
32-9999999 For Paperwork
WINNEA'S name 9 Wiener's tupager ibaniiication no. | 10 Window Reduction Aot Notlce
and Instructions for
completing this form,
Street address (ncluding apt. ne.) 11 Amst 1D, 12 Second LD see Instrugtions for
. Forms 1099, 1088,
Cty, state, and ZIP code 13 EriiPapers sile Kantiicalion 10, | 14 Biate incoms fax withels . 5498, and W-2G.
Flle with Forim 1086.
Under penatties of parjury, | declare that, to the bast of my knowledge and batlsl, the name, addrese, and tixpayer identificalion pumbar that | have furplished Copv A
cormectly Identify me a2 the recipient ot this paymant ang any payinenis from identlea! wagers, end that ne other parsan is enthied to any part of these payments, . Py
For Internal Revenue
Signature » Date » Service Center
" Form W-2G Cat. No, 10138V

Department of the Treasury - Intetnal Ravenue Servica -




CATHOLIC DIOCESE OF CLEVELAND

Financial Policy & Procedure Statement G-6
IRS REPORTING AND WITHHOLDING TAXES

EXAMPLE 7 ~ INSTANT BING PRIZE OF MORE THAN $5,000
BUT MULTIPLE WINNERS INVOLVED

If Donna from Example 4 had purchased the pulltab for herself and another individual, the
CDN Organization would be required to prepare a Form 5754 along with two Forms W-2G. See
Exhibits 7-9 on pages 6.9 and 6.10 for the completed Forms 5754 and W-2G, Donna and Jamie contributed
equal amounts toward the purchase of the ticket, and agreed to share equally in any prizes won.

EXHIBIT 7

rem D754 Statement by Person(s) Receiving Gamhling Winnings B
{Rev. February 1992) » Reciplents of gambling winnings should see the Instructions on the back of this form. OMB No. 1545-0232
" Pepanimant of tho Treasusy| P Payers of gambling winnings should ape the separate Instrustions for Forma 1059, Exples 151-85
Intemal Revenue Ssrvice 1088, 8408, and W-2G,
.o, Datewon - Type of winnl Gamwe numbar Machi Doy
07/09743 Pulltab ’ e e mumber Fes number

Person ta Whom Winnings Are Paid

Address '

Nare .
Ponua Oak 1019 10th Streat
Dayton, OH 45410
Texpeysr Kantif:cation nymber Other 1D, Amount recaivad Facieral income 1ax
090-99-0312 PRI77777 5100.0 vithheid
RITTT717 10000 1425.20,
Persans to Whom Winnings Are Taxable {continued on pege 2
v e | e @ oiven | Semimeten
Donna Qak Sane as Above | Same as ahove 2550,00 4]

Undss penalvas of purjery, | declare “hat, 1o 1he bast of my knowledge and bolief, the names, addraases, ang texpayer identification numbers that 1 have fumished Correctly
identify me &y the recimant of thig cayment and comectly identify sach person entiled to any part of this payment and any Payments from idantical wagers.

Signture ». Synnm ﬂaﬁ - Dyte » 7/7/ 73

For Paparwork Reduction Act Notice, see back of form. : Cat. Ne. 121008 Form 5754 (Rev. 292

Form 5754 {Ray. 2-82) . Page 2

Fersons to Whom Winnings Are Taxable (continued fram paga 1)

o} Name ua.nfﬂa'clféﬁmw (e} Address 0 Amunt won 'ﬁa‘:ﬂ"ﬁiw
. . 1019 10th Street .
Jamie Oalk 119-99-8877  Ipayeon, OH 45410 2550.00 0

R usﬁ?%mg A é
July 1, 1994




CATHOLIC DIOCESE OF CLEVELAND

Financial Policy & Procedure Statement G-6
IRS REPORTING AND WITHHOLDING TAXES

EXHIBIT 8

_3232

_[] comrrecTED

PAYER'S name
CDN Organization

Sireet address

100 S. Third Street

Clty, state, and ZIF cods. -
Dayton, OH 45403

Fedsral Kentification number

1 32-9999999

1 Gross winnings
2550.00 .

2 Foderal incorme tax withheid
712.60 °

3 Yype of wager
Pulltab

4 Date won
07 (09: 03

8 Race

7 Winninge from identical wagers

8 Cashler

WINNER'S name
Doana Qak

Street address (notuding apt. no,)
1019 10th Street
City, state, and 2P code
Dayton, OH 45410

@ Winnar's taxpaysr Wentification no,
090-99-0312

10 Window *

11 First 1.0
PRYFTIT77

12 Secand 1D,
090-99-0312

13 StaiePaver's siat identitication no.

14 State income tax; withhekd

OMB Na. 1545-0238

1993

Certain
Gambling
Winnings

For Paperwork
Reduction Act Notice
and instructlons for
romplating this form,
sea Instructions for
Forms 1080, 1088,
5408, and W-2G.

Flie with Form 1086.

Under penalties of perjury, | declare that, to the best of my kuowisdge and bellzf, the aume, address, and tugayer idanification number that | have fumished

connctly identify m@m‘qﬂm of thiz pryment and any

ature >

Mﬂc—-

Date » 7

23

Eremt idantical wagers, and that a0 other pereoe is entitved 10 any 701 payments,
7

. Copy A
For Internal Revenus
Service Center

Form W-2G

Cal. Ne. 10138V

ol

" Department of ihe Treasury - intemal Reverua Sarvice

Chy, state, and ZIP coda

13 Stale/Payer’s stata Ifentification na.

14 State income tax withheld

‘EXHIBIT 9
3232 [ ] cORRECTED
PAYER'S hama ~ 1 Groes winnings 2 Faderal Inconw tax withhwid OMB No. 1545-0238
CDN Organization . 2550.00 - 712.60 -ﬂ 9 0 3
Streat nddress 3 Type of wager 4 Dats wen =y
100-S. Third Street Pulltad 07 :09: 93 N
Cliy, stals, and 2IP code & Transaction & Rice cert_aln
Dayton; OH 45403 Gambling
Fedoral klentification nomber 7 Winnings Trom ientcal wagers | 8 Cashier Winnings
32-9999999 For Paperwork
WINNER'S namo 2 Wianar's toxpayer ieniification e, | 10 Window Redusction Act Notice
Jamie Oak 115-99-8877 and Instructions for
completing this form,
Stroat addmas (ncluding apt. no.) 11 Fist 1D, 12 Second I.D. see Instructions for
1019 10th Street PR 9998887 119-99-8877 Forms 1089, 1098,

5498, and W-2G.

Dayton, OH 45410 File with Form 1088,

|, Under penaities of perjury, | declara that, to the best o my knowiedge and beiiaf, e name, sddrass, and topayer (dentification aumbsr that | have tumishad Coby A
comectly Kentify ma as the recipient of this payment and any paymergs from itartical wagers, end that no other pecson I entited ta any parl gf thess paymeats. For Int (R Py

. or Internal Revenue

Signature » &) Lo 0. [F12 Dats > 7/5’ 72 Service Center

Form W-2G

Cat. No. 10138y

Department of the Treasury - Intemal- Revenue Senvice




- CATHOLIC DIOCESE OF CLEVELAND

Financial Policy & Procedure Statement G-6
-IRS REPORTING AND WITHHOLDING TAXES

EXAMPLE 8 - COMPLETION OF IRS FORM 1096

If the Forms W-2G from Examples 1, 3, 4, 5 and 6 were the only ones Pprepared in 1993 by
the CDN Organization, the Form 1096 would be prepared as follows: (See Exhibit 10). The Forrp 1096
along with a copy of A of Forms W-2G must be submitted to Internal Revenue Service by
February 28, 1994,

EXHIBIT 10

DO NOT STAPLE L9k

- 1096 - Annual Summary and Transmittal of —
l:apurr.rmm ofthe Tramsuey oo U.S. Informatlon Returns 1]@93
Interma? Revenus Serylce N "

[AILER'S name : T
CDN Organization -

TOF-H-4»

Streat address {inciuding room or suite number)

10¢ S. Third Street
Clty, state, and ZIP code :
Dagyton, OH 45403 J

LEL a1

If you are not using a preprinted label, enter In | Name of persan to contact if the IAS For Officlal Use Only
box 1 or 2 below the Identification number you needs mors infommation

used as the filer on the Information retums baing T;.’;’F‘,;,“o,ﬂl}ﬂmm ' m m
transmitted. Do not fill In both boxes 1 and 2, { 313)458-1090

1 Ernployer identifioation number | 2 Social Sbourity rumber 3 Total number of 4 Fadoml Income tax withkeld |5 Total amount repoctad with this Form 1006
32-9999999 o , forms g §2587.70 $ 10150.00
Check only one hox below to indloats ihe type of form being tranamitted, M this Is your FINAL retum, check here . . . .3
E 0 3 0| O3 O O a0 O O 0 )
W26 1008 1099-A 1009-8 | 1089-DIV 1060-0 | 10064NT | 1009-MISC | foos-0i0 [ 1096-PATR | fogs.m 1090-8 5488 -
a2 81 80 m . [l [ 02 L3 9 o7 [ 75 )

Please return this entire page to the Internal Revenue Service. Photocopies are NOT acceptable.

Under penntties of parjury,
comect, and compiets,

| declare that { have exarmned this return and accompanying documents, and, to the best of my knowledge and belef, thay are true,

Slanature b _

July 1, 1994




