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“This sharing [of money, time, and personal resources of all kinds] is not an option for Catholics who understand what membership in the Church involves.  
It is a serious duty. It is a consequence of the faith
 which Catholics profess and celebrate.”

~Stewardship:  A Disciple’s Response, U.S. Bishops’ Pastoral Letter on Stewardship
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 Commitment Process Overview
The commitment process is the culmination of the efforts of the Stewardship Committee.  Although all the efforts of the Stewardship Committee lead to the Commitment Sunday, the commitment process continues past this date with the compilation of the information and follow-up communication with parishioners.
Introduction
“I think it helps when I remember just whose earth this really is.  It’s a truth that everything I have, including myself, is a gift from God.  Nothing can be earned, nothing owned, nothing labeled with my name.  When I remember that, my heart shifts focus.  I lose sight of the “my” and “mine” of material possessions, and I reach out to worship not the gifts but the Giver.” – Joy Cowley (Parishioner, Trinity Cathedral)
Commitment is defined by Dictionary.com as “a pledge or promise; obligation; engagement; involvement.”  The American Heritage Dictionary defines commitment as “being bound emotionally or intellectually to a course of action or to another person or persons;” and WordNet defines commitment as “the trait of sincere and steadfast fixity of purpose.”  Commitment to Stewardship as a way of life is all of this, and more.  As believers, we have an obligation to become sincerely involved spiritually, emotionally and intellectually on a course of action, our way of life, as we relate to each other and to our God.

“Take, Lord, and receive all my liberty,

my memory, my understanding, and my entire will,

all I have and call my own.

You have given all to me.

To you, Lord, I return it.

Everything is yours; do with it what you will.

Give me only your love and your grace;

that is enough for me.”








- Prayer of Saint Ignatius Loyola
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Ministry Assessment and Future Vision
The needs of a parish community change as the people within it change.  Some people will move in and move out; others will have growing families; and still others will grow old there and have their own changing needs.  It is these dynamics that make assessment and future visioning necessary, allowing a parish to keep pace with the needs of the people it serves.  As ministry needs are constantly re-evaluated, and as leadership and involvement in those ministries change, a ministry catalog should be developed and kept up-to-date so as to provide accurate information to parishioners.

Ministry catalogs should include all parish ministries, contact information of ministry leaders, and a brief description of ministry activities.  See Section 2, “Ministry Assessment and Future Vision,” for the recommended process to create a ministry catalog.  Several weeks prior to the Ministry Fair the catalog should be reviewed and updated.  New ministries should be included and contact information should be verified.  A copy of the ministry catalog, along with the pastor’s introductory letter (described on page 5 of this section of the manual in “Leading Up to Commitment Sunday”) should be given to every household in the parish.  A copy should also be given to new parishioners upon registering.  It may also be useful to have a copy of the catalog on the parish website.
[image: image25.png]Ministry Membership List

Readers of the Word
Lewis Joe (555) 555-5555 2222 Maple Dr. Parma OH jlewis @email.com

Maxwell Leo (444) 444-4444 222 Happy Lane Strongsville OH




Parish Stewardship Education and Formation
Conversion of hearts to a Stewardship way of life is a long process, occurring one heart at a time. Therefore, ongoing education and formation is a key component in developing and sustaining Stewardship at a parish.  Many tools to help a parish accomplish this valuable formation are provided in the Introduction Section of this manual, “Understanding the 3 T’s and More,” Section 3 “Parish Stewardship Education and Formation,” and on the Diocese of Cleveland Stewardship web site, http://www.dioceseofcleveland.org/stewardship/.
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(Parish Letterhead)

(Date)

Dear parishioner, we are sending the enclosed report to thank you for your generosity of time,
talent, and treasure these past three months. It is our hope that this information will be a helpful
service to you in assessing your actual giving with your commitment/ pledge. This record is being
provided for your information only - it is not a bill.

Your contributions of time, talent, and treasure enable us to accomplish the Gospel centered
mission and vision of our Parish through the various ministries and services in which we together
offer and participate. Once again, thanks for returning to the parish, the poor, and other charities
a part of the many gifts God has bestowed upon you.

Sincerely yours in Christ,

Pastor

CARD:

(Parish name)
Thank you for making the following commitments:

Stewardship of Time:
Stewardship of Talent:
Stewardship of Treasure:

To assist you in your tax records, the following is a report of your sacrificial giving

Name(s):
(Year) Reporting Quarter(s): 1st January, February, March

2nd April, May, June

3rd July, August, September

4th October, November, December

Number of weeks in the period above:

Amount received this year (Regular Sunday & Holy Day): $
Average received per week: $
Your weekly Financial Stewardship Commitment was: $

(optional line)





Ministry Fair

At the Ministry Fair parishioners have an opportunity to talk to leaders of the various ministries.  They have the opportunity to see in more detail what the ministries do and ask questions to better discern if the ministry is right for them.  The event should be an inviting, fun activity with food and beverages provided.  All parishioners should be encouraged to attend.  This is not a time for people to commit, but to gather information that will help them decide which ministries are best for them.  See Section 4, “Ministry Fair,” for more details.
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Dear

These are really exciting days at [PARISH NAME]. During the last several weeks, many
parishioners have been involved in developing stewardship at our parish.

You may not have had the opportunity to be a part of the excitement during the
weekend as we all had the opportunity to acknowledge our response to practice
stewardship. Many of your fellow parishioners have already made a commitment to
share time, talent, skills, and financial resources so that many outstanding ministries
and services can be supported through our parish and diocese.

Would you be willing to grow as a steward? Would you prayerfully consider sharing
your time? Would you be willing to use your unique skills and talents for God through
the parish? Would you be willing to increase your financial support? Because Scripture
teaches that we should give in proportion to God’s blessings, we are challenging
parishioners to grow in all areas of giving by taking a step to come closer to their
commitment goal.

Enclosed you will find a Stewardship Commitment Card and envelope. Before you fill it
out, | want to ask you to stop for a moment and pray this prayer: “Lord, what do you
want to do through me to accomplish your will for your Church?” \When you have
prayed, do what you feel God wants you to do. Then return your letter to the parish
office in the envelope provided.

Together we can do more for God’s Kingdom than we could ever do alone. | am excited
by the possibilities as we grow as stewards and as we see our stewardship make a
difference in the lives of people.

May God bless you.
Pastor/PLC/Deacon





Commitment Sunday

One of the main efforts for the Stewardship Committee is Commitment Sunday.  It is at this time that all parishioners are asked to return their completed commitment cards pledging their time, talent, and treasure for the coming year.  See Examples 5.3 – 5.6, pages 12-17, for examples of commitment cards and other related items. The event should be incorporated into the liturgy of the day using the homily (Sections 12-14 “Sunday Homilies – Forming Communities in the Spirit of Stewardship”) and Prayer of the Faithful (Section 3, “Parish Stewardship Education and Formation”) to emphasize the importance of each member of the parish making a commitment to serve their church.  Although one weekend will be devoted to this event, reminders and follow-up announcements should be included in both pulpit announcements and bulletins in subsequent weeks.  Examples of these are provided, again in Section 3, in this manual.
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Dear

Thank you for your wonderful response to our efforts in developing Stewardship.
Many of you have expressed gratitude for the opportunity to learn more about
being a steward of God'’s gifts and the opportunity to put that knowledge into
practice.

As you know, it is important to plan wisely in any endeavor. There are many
decisions that must be made in our parish based on parishioners’ statements of
intent to provide human and financial resources. Your commitment to the ministry
of Christ through the parish is making this possible.

There is an old saying, “The best is yet to come.” | believe that it is true for our
parish. You have been willing to give yourselves to the challenge to grow as
Christian stewards. God will bless you, and God will bless our parish because of
your faithful response.

May God bless you.

Pastor/PLC/Deacon

©2002 %
RSI



To emphasize the critical nature of the commitment it is most effective for the pastor to guide the congregation in the completion of their commitment cards while also completing his own. See Example 5.10 on pages 22-23 for further catechesis on commitment of stewardship and an effective sample script.
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Getting Started 
There are a variety of action steps to take in preparing for Commitment Sunday, effectively conducting the pledging process, and following up with the information gathered.  Given below are guidelines with references to many examples that will help a parish successfully manage and execute this process.
Leading Up to Commitment Sunday
Letter from the Pastor
The commitment process is initiated by a letter from the pastor, which briefly reaffirms the concepts of Stewardship and reinforces the importance of each parishioner’s commitment to use their time, talent, and treasure for the good of the parish and all of God’s Church.  The letter should mention the activities (Lay Witness Talks, Ministry Fair, etc) that will be leading up to the commitment weekend. Example 5.1, page 10, is a sample of such a letter for a parish’s initial year of Stewardship development, and Example 5.2, page 11 is a sample for the following recommitment years. Commitment cards and ministry catalogs should be included in a mailing to all households.  It is important that this be done as a mailing so that even those who do not attend Mass on a regular basis are contacted.
Take a Step Catechesis

One week prior to Commitment Sunday, the pastor should assist parishioners in their prayerful discernment of their commitment to Stewardship of treasure with the use of the Take a Step in Giving Chart. See Examples 5.8 – 5.9 on pages 19-21 for an explanation of this tool and an effective script to go with it.
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Outer Panel: | “The gift you have received,
give as a gift.”
Matthew 10:8

Dear

The parish depends on the gifts of all
parishioners to support the ministries of parish
life. Thank you for your commitment of

Inner Panel: time:
talent:
treasure:

May God continue to bless you and your family.
Yours in Christ,

Pastor’s Signature





Commitment Sunday Mechanics

With advanced planning, the ‘mechanics’ of Commitment Sunday will go smoothly, allowing for an experience that will be a prayerful and meaningful part of the liturgy for parishioners.  Consider what printed materials are needed and how far in advance they must be prepared and printed; have extra commitment cards available for Commitment Sunday; determine how to incorporate the commitment process into the liturgy in a way that works for the worship style in the parish; remember the benefit of the pastor walking parishioners through the commitment card completion at the time of the homily (Example 5.10 on pages 22-23); determine what will happen with the cards after each liturgy (where to take them and who will be responsible for them).  Remember to develop a schedule of how to ‘process’ the cards after Commitment Sunday. 
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Data Entry
As the commitment cards are returned, it is important to quickly aggregate the information.  This data is used to provide information to ministry leaders for their contact and follow-up, to thank those who have committed, and to contact those who have not yet returned their forms.  There are several methods and systems that may be used.  Whatever the means, the following are important outcomes:

· Reports, by ministry, of new and current volunteers – The ministry membership list should provide ministry leaders with contact information for new and/or current members, as shown in Example 5.15, page 28.  This information could also be used for mail merge documents and mailing labels.
· Reports listing ministry leaders – The ministry leader’s contact list would be useful to the Stewardship Committee in the process of passing on volunteer sign-ups from the commitment cards to ministry leaders.  See Example 5.16, page 29 for a sample of this report.  This information can be used for mailing labels and mail merged letters when communicating the results of the Stewardship commitment process to ministry leaders.

· Reports by individual, of time, talent, and treasure commitments – The individual parishioner report of ministry activity can be used to summarize individual’s participation in the commitment process, as shown in Example 5.17, page 30.  This information can also be used to develop mail merged letters that can be sent to individuals confirming their commitment form selections. 
· Thank you and follow up letters – Gratitude is a basic element in a life of Stewardship.  What better place for it to start than with communication from the parish to the parishioners.  In addition, prompt follow-up activity is critical step to success of developing Stewardship at a parish. See Examples 5.11-5.14, pages 24-27.
Ideally, the database utilized by the parish (i.e. ACS, PDS or any other) should be used, since it already provides demographic information and may already have the components necessary for the reports required. If the parish staff will not be entering the information, the disclosure of personal identifiable information should be protected.  Efforts should be taken to restrict volunteers from having access to information not pertinent to the commitment process.  If the parish database is not an option, a separate database and/or spreadsheet may be utilized for entering the information.  

Contact Information for commonly used parish software:

	ACS Technologies
	PDS - Parish Data Systems
	ParishSOFT

	180 Dunburton Dr.
	10210 North 25th Ave.
	825 Victors Way, Suite 200

	Florence, SC  29501
	Phoenix, AZ  85023-6702
	Ann Arbor, MI 48108-2830

	(800) 736-7425
	(800) 892-5202
	866.930.4774

	www.acstechnologies.com
	www.parishdata.com
	www.parishsoft.com
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Ministry Contacts
Within two weeks after Commitment Weekend, reports of new volunteers should be provided to the ministry leaders such as that shown in Example 5.15, page 28.  It is critical that the ministry leaders call these new volunteers soon after receiving their names.  The new volunteers should then be invited to the next scheduled function or provided with information regarding the next available training or instruction session.  After four weeks, the ministries should report the progress of their follow-up to the designated Stewardship Committee representative responsible for member contacts and follow-up.  The Stewardship Committee and pastor should have a procedure in place for handling cases in which the ministry leader does not report back or contact new volunteers.  Follow-up with new volunteers and warmly welcoming them into a ministry is one of the most important elements of a successful Stewardship process.

On-Going Efforts

Parish Progress Updates

It is important to keep the parish informed as to the status of the commitment process.  Thank you letters, such as those shown in Examples 5.11 and 5.12, pages 24-25, should be sent to parishioners who have returned their commitment cards.  Reminders to return commitment cards should be included in both pulpit announcements and bulletins (Example 3.10, page 34 of Section 3, “Parish Stewardship Education and Formation”) and mailed to those who have not returned commitment cards (Example 5.13, page 26).  Periodically, statistics as to the number of forms returned, new ministry commitments, and financial pledges should be announced.  An option to help parishioners maintain their commitment throughout the year is to mail them reminders of their commitment of time, talent, and treasure on a quarterly basis (Example 5.14, page 27).  A record of financial donations to date may also be included.  A decision will have to be made as to whether to send such a report to inactive parishioners.
Continual Invitation – Time and Talent
Parish activity continues all year round – and so too should inviting parishioners to join in various ways to deepen their relationship with God through additional methods of prayer and spiritual formation, as well as devoting hours of service in outreach programs and other ministries. Many ideas are provided in See Section 6 of this manual, “Sustaining Stewardship.”

Continual Invitation – Treasure

As parishioners become more and more aware of the call to recognize God’s generosity in their lives, it is helpful to provide opportunities for them to respond to that generosity. One avenue that encourages parishioners to offer their first fruits back to God, as opposed to only considering contributions from the standpoint of “What do I have in my wallet this week to give,” is having the option of electronic giving for their offertory contributions. See Example 5.7, page 18 for a description of the benefits of an electronic giving program.
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Lessons Learned (Tips and Tricks)
Lessons learned in establishing an effective Stewardship Commitment Process:

· Plan! – Begin planning early and give plenty of time to accomplish all tasks prior to the Commitment Sunday.

· Be thorough – Be sure the commitment card includes spaces for all necessary information, including email addresses and cell phone numbers.
· Think it through – It is helpful for commitment cards to include a space for indicating “continuing involvement” or “new involvement”.  This makes follow-up with new volunteers easier.

· Promote enthusiasm – The pastor and staff must be positive and upbeat throughout the process.

· Don’t skip it! – It is tempting to not catechize on Stewardship of treasure, yet this is an area in which many need spiritual guidance. See Examples 5.8-5.9, pages 19-21 for helpful catechesis and a useful tool regarding this area of stewardship.
· Make it easy – Have commitment cards available in pews on Commitment Sunday.

· Set an example – On Commitment Sunday, it is suggested that the pastor fill out his card in the presence of the congregation.  Parishioners may be asked to fill their cards out at the same time.

· Create lists - Provide ministry leaders with the listings of new volunteers as soon as possible.
· Be prompt – Contacting new volunteers as soon as possible is important to the success of the commitment process.

· Follow up on the follow-up! – Contact ministry leaders to be sure they have contacted those that have indicated an interest in their ministry.

· Use a database – The database should be simple to use and should contain complete information needed for reporting to ministries, contacting new volunteers, and for tracking pledges.

· Know your audience – Prior to the process, decisions should be made as to who should receive commitment cards (all parishioners, registered parishioners, active parishioners).
· Make choices – Decide whether one commitment card should be used per person or per family and/or if a separate youth card should be used.
· Send reminders – It is suggested that quarterly reminders as to time, talent and treasure commitments be sent to individuals and families as a reminder of personal pledges made on Commitment Sunday.
· Keep it going – Take advantage of offering the like-pledge tool of electronic giving all year long!
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Examples and Templates 
Included in this section are sample materials for your reference, adaptation, and use in establishing a Stewardship Commitment Process.  

Introductory letters from the pastor
· 5.1.
For the Initial Year of Fostering Stewardship
· 5.2. 
For the Renewal Years of Stewardship
Commitment cards, automatic offering forms, Take a Step Chart
· 5.3. 
Commitment Card – Tri-fold Sample
· 5.4. 
Commitment Card – Double-sided, Single Page Sample
· 5.5.
   Commitment Card – Youth
· 5.6. 
Commitment Card – Teen
· 5.7. 
Advantages of Electronic Giving for Offertory Contributions
· 5.8. 
Take a Step in Giving Chart
· 5.9  
Three Minute Pulpit Catechesis on Take a Step for Stewardship of Treasure
· 5.10
Three Minute Pulpit Script for Completion of Stewardship Commitment Card
Thank you’s and follow ups
· 5.11
Thank You – Sample 1

· 5.12
Thank You – Sample 2

· 5.13
Follow-up Reminder 
· 5.14
Quarterly Reminder

Reports
· 5.15
Ministry Membership List Database Report
· 5.16
Ministry Leader’s Contact List Database Report
· 5.17
Individual Parishioner Ministries Database Report

Example 5.1.
Introductory Letter from Pastor for Initial Year of Fostering Stewardship 
[image: image5.emf]There are different kinds of spiritual gifts but the same sprit; there are different forms of service
but the same Lord; there are different workings but the same God who produces all of them in
everyone. To each individual the manifestation of the Spirit is given for some benefit.

1 Corinthians 12:4-11
Dear Parishioners:

For the past several months our Parish Pastoral Council, Finance Council, and Stewardship
Committee have been reflecting and planning with me about how best to encourage our
parishioners to offer their gifts to God and our parish community. As St. Paul said to the
Corinthians, each individual has a unique gift that he or she is able to offer. We have decided to
use this period leading up to Pentecost as an opportunity for all of us to reflect on our gifts and
their use.

During the weekend of we will have a Parish Ministry Fair. All of our parish
commissions and ministry groups will be available in the after Mass to answer
questions about the work they do and to invite you to participate. Enclosed in this letter is a
Parish Ministry Catalog, please use it to familiarize yourself with the parish ministries and reflect
on which activity(s) may best fit with your gifts and talents in preparation for attending the Parish
Ministry Fair.

In the weeks to come, as you prayerfully reflect on your gifts of time, talent and treasure, we ask
that you fill out the enclosed Commitment form. These Commitment forms will be collected during
the weekend of at all Masses.

When filling out the Commitment forms, we ask that each member of your family consider their
commitment, and that each individual fill out a separate form. We are also asking that you
indicate your interest in an activity by using a C (for continuing), N (for New) and | (for interested
in more information).

In preparation for this Commitment process, it might be helpful for you to reflect on the following:

* |n addition to Sunday Mass, are you consciously devoting additional prayer time to God? Are
you being called to commit more to this stewardship of time?

* Are you sharing your talents in a way that helps build God’s Kingdom? Consider reviewing
the Parish Ministry Catalog for ways you can share your gifts of talent at the parish.

* Are you giving sacrificially of your financial resources to the level that you believe God is
calling you to give? Prayerfully consider what that level is and commit to take a step in giving
of your treasure if you have not yet reached your personal giving goal.

My personal prayer for you is that your life be abundantly full of the power and mystery and grace
of God. God enters into our lives and transforms them, just as He transforms our gifts of bread
and wine into the living body and blood of our Savior, Jesus Christ. The more we offer of our time,
talent and treasure, the more God is able to transform our offerings to build up His Kingdom.

Thank you for the gifts you have given of your time, your talent and your treasure. | pray that this

Easter season will be a holy and prayerful time for you and your families.
Yours in Christ,

Pastor









There are different kinds of spiritual gifts but the same sprit; there are different forms of service 

but the same Lord; there are different workings but the same God who produces all of them in 

everyone. To each individual the manifestation of the Spirit is given for some benefit. 

1 Corinthians 12:4-11 

 

Dear Parishioners:  

 

For the past several months our Parish Pastoral Council, Finance Council, and Stewardship 

Committee have been reflecting and planning with me about how best to encourage our 

parishioners to offer their gifts to God and our parish community. As St. Paul said to the 

Corinthians, each individual has a unique gift that he or she is able to offer. We have decided to 

use this period leading up to Pentecost as an opportunity for all of us to reflect on our gifts and 

their use.  

 

During the weekend of _______________ we will have a Parish Ministry Fair. All of our parish 

commissions and ministry groups will be available in the _____________ after Mass to answer 

questions about the work they do and to invite you to participate. Enclosed in this letter is a 

Parish Ministry Catalog, please use it to familiarize yourself with the parish ministries and reflect 

on which activity(s) may best fit with your gifts and talents in preparation for attending the Parish 

Ministry Fair. 

 

In the weeks to come, as you prayerfully reflect on your gifts of time, talent and treasure, we ask 

that you fill out the enclosed Commitment form. These Commitment forms will be collected during 

the weekend of _____________ at all Masses.  

 

When filling out the Commitment forms, we ask that each member of your family consider their 

commitment, and that each individual fill out a separate form. We are also asking that you 

indicate your interest in an activity by using a C (for continuing), N (for New) and I (for interested 

in more information). 

 

In preparation for this Commitment process, it might be helpful for you to reflect on the following: 

 

·

  In addition to Sunday Mass, are you consciously devoting additional prayer time to God? Are 

you being called to commit more to this stewardship of time? 

·

  Are you sharing your talents in a way that helps build God’s Kingdom? Consider reviewing 

the Parish Ministry Catalog for ways you can share your gifts of talent at the parish. 

·

  Are you giving sacrificially of your financial resources to the level that you believe God is 

calling you to give? Prayerfully consider what that level is and commit to take a step in giving 

of your treasure if you have not yet reached your personal giving goal. 

 

My personal prayer for you is that your life be abundantly full of the power and mystery and grace 

of God. God enters into our lives and transforms them, just as He transforms our gifts of bread 

and wine into the living body and blood of our Savior, Jesus Christ. The more we offer of our time, 

talent and treasure, the more God is able to transform our offerings to build up His Kingdom. 

 

Thank you for the gifts you have given of your time, your talent and your treasure. I pray that this 

Easter season will be a holy and prayerful time for you and your families. 

Yours in Christ, 

 

 

Pastor 

 



Example 5.2.
Introductory Letter from Pastor for Renewal Years of Stewardship
[image: image6.emf]Only by living as generous stewards of their parishes can the Catholic of the United States

hope to make them the vital sources of faith-filled Christian dynamism they are meant to be
U.S. Bishops, Stewardship: A Disciple’'s Response

Dear ,

| am truly grateful to all of you who generously share your time, talents and treasure for the
betterment of our parish community. In the next few weeks our parish will be focusing on the
importance of stewardship to the mission of our parish.

There are many materials distributed on the subject of stewardship, but the message is
simple. What has God entrusted to each of us, and how are we stewarding what has been
placed in our care?

At the Masses next weekend, members of our parish community will share with you their
personal journey as stewards of God’s gifts. We are all aware of the very limited resources
which are available to us as individuals. Sometimes we have to struggle to make ends meet.
The same is true for our parish. Yet to accomplish the mission of the church, to continue the
work of Jesus, is a vocation each of us accepted in Baptism, and to which we recommit
ourselves each time we come forward to receive Holy Communion. Through stewardship we
are asked to reexamine our priorities and determine if they are reflective of our commitment.

On (dates ) we will have our Stewardship Commitment Weekend, an
opportunity for us to prayerfully reflect on God’s generosity and to recommit to nurturing
and sharing the gifts we have received. If our parish is to be effective both in the near and
distant future, we need a grateful and generous sharing of time, talent, and material
resources from all our parishioners.

| pray that God will inspire each of us to open our minds and hearts to the call of
stewardship so we can continue to build the Body of Christ and bring God’s love and
compassion to all.

Yours in Christ,

Pastor
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hope to make them the vital sources of faith-filled Christian dynamism they are meant to be 
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Example 5.3.
Commitment Card Tri-Fold Sample
[image: image7.emf]PARISHIONER INFORMATION

Please fill out the form below and return it the parish
office or drop in the offertory basket during Mass.
Your TIME & TREASURE information
will be kept confidential.

Last name(s)

First name of adults in household

Address
City Zip
Home phone Mobile Phone

E-mail Address

Mass preference: 4:30pm 6:00pm 7:30am 9:30am 11:30am
(Circle one or more)  (Useful when signing up for your liturgical ministry)

TALENT BANK - Professional expertise/hobbies/talents (please list):

If you see a need for a new ministry at Holy Family, please give a
brief description in the lines below

Have you considered Holy Family Parish in your will/estate

planning? yes no, please send more information

Holy Family Parish
7367 York Road
Parma, ONR1o 44130
(440) 8425533
www.holyfamparma.org

Retuwrning My TIME to-God

A lifestyle of stewardship is first and foremost rooted in ways
we spend time with God. How will you take “time out” to nourish
yourself spiritually and to deepen your relationship with God?

Currently Wil
active  begin

~ Attend Mass on Sundays
=~ Sat Vigil, 4:30 & 6:00pm & Sun, 7:30, 9:30 & 11:30am

Attend weekday Mass
Mon—Fri, 6:30am or 8:30am & Sat, 8:30am

Attend Mass on Holy Days

|

Participate in the Mass with responses and singing

O oo g
O OO0 O

Attend weekly Masses at area nursing & senior homes
(see the bulletin for times and locations)

Receive the Sacrament of Reconciliation (Confession)
Sat, 3:00-4:00pm, after 4:30pm Mass until 5:45pm,
Thursday before first Friday, 3:30-4.00pm or by appointment

O
O

Pray before the Exposition of the Blessed Sacrament
Wed, 1:000m & Sun, 8:00pm

Pray the Rosary
Pray together with my family

Spend time in personal prayer and giving God thanks
for his many blessings

Spend quiet time in personal prayer at church it
Pray during mealtime

Pray before bedtime

Discuss the Catholic Faith with my children
Spend time reading the Bible

Pray for Vocations to the Priesthood and Religious Life
Pray the Chaplet of Divine Mercy

Pray to Our Lady of Perpetual Help

Daily devotional literature, websites, television or radio
Pray for Pro-Life causes

Attend a spiritual retreat
(Jesuit Retreat House, Loyola of the Lakes, efc.)

Embrace Stewardship as a Way of Life in my/our daily lives

OO0 O O0O0O0O0O0OD0ObO0OO0OO0O O 00 o©

Perform random “acts of kindness”

O00 O 0o0ooooooooo0 o oo 4

O

Attend Awakening Faith sessions to renew my Catholic Faith

"Prayer gives us strength for great ideals, for keeping up our faith, charity, purity,
generosily; prayer gives us strength to rise up from indifference and quilt, if we have
had the misfortune to give in to temptation and weakness. Prayer gives us light by
which to see and to judge from God's perspective and from eternity. That is why you
must not give up on praying!" Pope John Paul Il

Holy Family Parish

“Where Belonging Leads to Believing”

Dear Parishioner,

As we begin our 3rd year as a “Stewardship Parish” we are
called to remember that belonging to a faith-filled community is
only possible if our faith is put into action. This entails cheerfully
giving of our time, talent and treasure. Each member who belongs
has a gift or talent, something to give that is unique and special.
Sometimes it takes awhile to discover these gifts and put them to
use. The Ministries and Organizations at Holy Family Parish are
one way to begin to discover our giftedness and put it to use; such
is the purpose of our yearly “Ministry Fair”, as well as personally
discerning how we can better serve the Lord in our life and in the
life of the parish.

Everyone has a need to belong, to feel part of something greater
than ourselves. In faith, we call this being part of the body of Christ,
being part of His kingdom on earth. This is validated by our will-
ingness to serve, to be a sign of His presence to others, to share
our time, talent and treasure for the building up of that Kingdom.

| think the Holy Spirit helps us to think about belonging and how
belonging leads to believing. Understanding that “we belong” to
Christ and His family, impels us to demonstrate that more fully by
our lives, commitment and love for each other. That “belonging”
comes through freely and cheerfully giving; giving of ourselves;
giving of our time, talent and treasure for the glory of God.

That spirit of a willingness to give helps us to know that we belong
to His family, His kingdom.

Do not underestimate the power of God’s grace and God'’s love
that seeks us out so that we know we belong. Do not underestimate
your giftedness and the value that you are to God and to the
Christian family to which you belong. Don’t hesitate to share the
gifts you have been given. Please consider
what your gift may be and may God continue
to pour out His blessings upon you.

Yours in Christ,

Fr. Rich











Example 5.3 (cont’d).
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Please fill out the form below and return it the parish
office or drop in the offertory basket during Mass.
Your TIME & TREASURE information
will be kept confidential.

Last name(s)

First name of adults in household

Address
City Zip
Home phone Mobile Phone

E-mail Address

Mass preference: 4:30pm 6:00pm 7:30am 9:30am 11:30am
(Circle one or more)  (Useful when signing up for your liturgical ministry)

TALENT BANK - Professional expertise/hobbies/talents (please list):

If you see a need for a new ministry at Holy Family, please give a
brief description in the lines below

Have you considered Holy Family Parish in your will/estate

planning? yes no, please send more information

Holy Family Parish
7367 York Road
Parma, ONR1o 44130
(440) 8425533
www.holyfamparma.org

Retuwrning My TIME to-God

A lifestyle of stewardship is first and foremost rooted in ways
we spend time with God. How will you take “time out” to nourish
yourself spiritually and to deepen your relationship with God?

Currently Wil
active  begin

~ Attend Mass on Sundays
=~ Sat Vigil, 4:30 & 6:00pm & Sun, 7:30, 9:30 & 11:30am

Attend weekday Mass
Mon—Fri, 6:30am or 8:30am & Sat, 8:30am

Attend Mass on Holy Days

|

Participate in the Mass with responses and singing

O oo g
O OO0 O

Attend weekly Masses at area nursing & senior homes
(see the bulletin for times and locations)

Receive the Sacrament of Reconciliation (Confession)
Sat, 3:00-4:00pm, after 4:30pm Mass until 5:45pm,
Thursday before first Friday, 3:30-4.00pm or by appointment

O
O

Pray before the Exposition of the Blessed Sacrament
Wed, 1:000m & Sun, 8:00pm

Pray the Rosary
Pray together with my family

Spend time in personal prayer and giving God thanks
for his many blessings

Spend quiet time in personal prayer at church it
Pray during mealtime

Pray before bedtime

Discuss the Catholic Faith with my children
Spend time reading the Bible

Pray for Vocations to the Priesthood and Religious Life
Pray the Chaplet of Divine Mercy

Pray to Our Lady of Perpetual Help

Daily devotional literature, websites, television or radio
Pray for Pro-Life causes

Attend a spiritual retreat
(Jesuit Retreat House, Loyola of the Lakes, efc.)

Embrace Stewardship as a Way of Life in my/our daily lives

OO0 O O0O0O0O0O0OD0ObO0OO0OO0O O 00 o©

Perform random “acts of kindness”

O00 O 0o0ooooooooo0 o oo 4

O

Attend Awakening Faith sessions to renew my Catholic Faith

"Prayer gives us strength for great ideals, for keeping up our faith, charity, purity,
generosily; prayer gives us strength to rise up from indifference and quilt, if we have
had the misfortune to give in to temptation and weakness. Prayer gives us light by
which to see and to judge from God's perspective and from eternity. That is why you
must not give up on praying!" Pope John Paul Il

Holy Family Parish

“Where Belonging Leads to Believing”

Dear Parishioner,

As we begin our 3rd year as a “Stewardship Parish” we are
called to remember that belonging to a faith-filled community is
only possible if our faith is put into action. This entails cheerfully
giving of our time, talent and treasure. Each member who belongs
has a gift or talent, something to give that is unique and special.
Sometimes it takes awhile to discover these gifts and put them to
use. The Ministries and Organizations at Holy Family Parish are
one way to begin to discover our giftedness and put it to use; such
is the purpose of our yearly “Ministry Fair”, as well as personally
discerning how we can better serve the Lord in our life and in the
life of the parish.

Everyone has a need to belong, to feel part of something greater
than ourselves. In faith, we call this being part of the body of Christ,
being part of His kingdom on earth. This is validated by our will-
ingness to serve, to be a sign of His presence to others, to share
our time, talent and treasure for the building up of that Kingdom.

| think the Holy Spirit helps us to think about belonging and how
belonging leads to believing. Understanding that “we belong” to
Christ and His family, impels us to demonstrate that more fully by
our lives, commitment and love for each other. That “belonging”
comes through freely and cheerfully giving; giving of ourselves;
giving of our time, talent and treasure for the glory of God.

That spirit of a willingness to give helps us to know that we belong
to His family, His kingdom.

Do not underestimate the power of God’s grace and God'’s love
that seeks us out so that we know we belong. Do not underestimate
your giftedness and the value that you are to God and to the
Christian family to which you belong. Don’t hesitate to share the
gifts you have been given. Please consider
what your gift may be and may God continue
to pour out His blessings upon you.

Yours in Christ,

Fr. Rich












Example 5.4.
Commitment Card – Double-Sided, Single Page Sample
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Example 5.4(cont’d).
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Example 5.5.
Commitment Card – Youth
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Example 5.6.
Commitment Card –Teen
[image: image12.emf]TIME & TALENT PLEDGE CARD

HIGH SCHOOL (GRADES 9-12)
HOLY ANGELS CHURCH

Hi, who are you? Would you like to help others by doing what you do best?
Please fill out the info below.... and thanks for your help!

Name:

Phone:

E-Mail:

Address:

City/State/Zip:

Age: Grade: School:

Are you involved in any church ministries or activities? If so, please list.

Are you involved in any community/school activities or organizations? If so, please list:

How many of the following skills and activities interest you? Please mark the box.

O] Art [] Mass Liturgy ] Prayer

[] Babysitting ] Greeter [] Religion Education

[ Cleaning [ Music, Singing I Children’s Liturgy of the Word
[0 Cooking, Baking O] Alter Server 1 Vacation Bible School

[1 Decorating [1 Children’s Choir ] Christian Community Camp

[0 Drama, Theater [ Crafts [ Spiritual Retreats

[1 Plants, Gardening [0 Work Helper (table/chair setup, [ Service Projects

[1 Hospitality carrying equipment, etc.) 1 Sports, Athletics

1 Youth Group 1 Photography

What other things do you like that you might be able to share with others? Please list below. Thanks!










      

TIME & TALENT PLEDGE CARD         

            

HIGH SCHOOL (GRADES 9-12)    

                  HOLY ANGELS CHURCH 

 

Hi, who are you?  Would you like to help others by doing what you do best?  

Please fill out the info below…. and thanks for your help! 

 

Name:

 ___________________________________________________________________________________ 

 

Phone:

 ___________________________________________________________________________________ 

 

E-Mail:

 __________________________________________________________________________________ 

 

Address:

 _________________________________________________________________________________ 

 

City/State/Zip: 

____________________________________________________________________________ 

 

Age:  ______    Grade:

  _____   

School: _____

 ______________________________ 

 

 

Are you involved in any church ministries or activities?  If so, please list. 

__________________________________________________________________________________________ 

 

__________________________________________________________________________________________ 

 

Are you involved in any community/school activities or organizations? If so, please list: 

 

__________________________________________________________________________________________ 

 

__________________________________________________________________________________________ 

 

How many of the following skills and activities interest you? Please mark the box. 

 

 Art 

 Babysitting 

 Cleaning  

 Cooking, Baking 

 Decorating 

 Drama, Theater 

 Plants, Gardening 

 Hospitality 

 Youth Group  

 

 Mass Liturgy 

     Greeter 

     Music, Singing  

     Alter Server 

     Children’s Choir 

 Crafts 

 Work Helper (table/chair setup, 

     carrying equipment, etc.) 

 Photography 

 

 Prayer  

 Religion Education 

    Children’s Liturgy of the Word 

    Vacation Bible School 

 Christian Community Camp   

 Spiritual Retreats 

 Service Projects 

 Sports, Athletics 

 

What other things do you like that you might be able to share with others?  Please list below. Thanks! 

                             

 


Example 5.7.
Advantages of Electronic Giving for Offertory Contributions
[image: image13.emf]This document is intended to provide a brief overview of information regarding electronic giving
to facilitate internal discussion among parish staff

What is electronic giving?
* Donations received from parishioners’ bank accounts through automated or electronic

transactions. Credit card accounts may also be included as an option for parishioners.

What are the benefits of electronic giving to parishioners?

* |t facilitates their choice to give of their “first fruits.” Rather than giving from what is “left over’
in their wallets or checkbooks, their parish offertory contributions are among the first
deductions from their financial resources.

* Itis convenient and eliminates check writing. More and more people are using electronic
options for payments of all types because of the ease and reducing the expense of checks.

* Their financial account information is less exposed. By using electronic giving, parishioners’
funds and account information are transmitted electronically and never reside in the parish
office.

* More options are available to them to use as a source of their giving — checking account
debit, access to multiple bank accounts, credit card transactions (if the parish chooses to
offer credit card use as an option).

What are the benefits of electronic giving to the parish?
* Consistency in giving creates an increase in offertory contributions. Rather than missing

contributions from those who are away on vacation or not able to attend regularly,
contributions from those absent will continue to be received.

* Higher contributions are given by some parishioners. Because people must thoughtfully plan
the dollar amount they will donate electronically, some discern a higher contribution than
what they had previously given.

*National research has shown that the average weekly electronic gift is 36% higher than the

traditional offertory gift.
* Administrative tasks and processes are reduced as more and more parishioners choose

electronic giving.
* Eliminates liability of storing parishioner financial information in the parish office.

How does electronic giving affect the ritual on the part of worshippers at the time of
Preparation of the Gifts at the Eucharistic Liturgy?
* Parishioners should still be encouraged to place a card or an envelope provided by the

electronic giving vendor that has a check box for “giving electronically” so that they are able
to continue to participate in the ritual act at the time of Preparation.

How can the parish office get more information regarding electronic giving?
* You can start by calling the diocesan Stewardship Office (216-696-6525 X2120 or X5090)

who will try to answer any additional questions you have and offer to put you in contact with
the diocesan preferred vendors.
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·

  Consistency in giving creates an increase in offertory contributions. Rather than missing 

contributions from those who are away on vacation or not able to attend regularly, 

contributions from those absent will continue to be received. 

·

  Higher contributions are given by some parishioners. Because people must thoughtfully plan 

the dollar amount they will donate electronically, some discern a higher contribution than 
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*National research has shown that the average weekly electronic gift is 36% higher than the 
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Preparation of the Gifts at the Eucharistic Liturgy? 
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  Parishioners should still be encouraged to place a card or an envelope provided by the 
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to continue to participate in the ritual act at the time of Preparation. 

 

How can the parish office get more information regarding electronic giving? 

·

  You can start by calling the diocesan Stewardship Office (216-696-6525 X2120 or X5090) 

who will try to answer any additional questions you have and offer to put you in contact with 

the diocesan preferred vendors. 

 

 


 Example 5.8.
Take a Step in Giving Chart
[image: image14.emf]Weekly Giving to the Parish in Your Sunday Envelope
Figure out where you are on the chart below based on your income.
Pray and reflect on your income and expenses as an individual and/or family. Are you giving at least 1 hour per week’s wage?
Decide if you can take a %2 or 1% step up in giving.

Hourly Monthly Yearly 2.0% 2.5% 3.0% 3.5% 4.0% 4.5% 5.0% 10.0% 15.0%
$2 $347 $4,164 $2 $2 $2 $3 $3 $4 $4 $8 $12
$5 $867 $10,404 $4 $5 $6 $7 $8 $9 $10 $20 $30
$7 $1,213 $14,556 $6 $7 $8 $10 $11 $13 $14 $28 $42

$13 $2,253 $27,036 $11 $13 $16 $18 $21 $23 $26 $52 $78
$17 $2,947 $35,364 $14 $17 $20 $24 $27 $31 $34 $68 $102
$20 $3,467 $41,604 $16 $20 $24 $28 $32 $36 $40 $80 $120
$23 $3,987 $47,844 $18 $23 $28 $32 $37 $41 $46 $92 $138
$25 $4,333 $51,996 $20 $25 $30 $35 $40 $45 $50 $100 $150
$27 $4,680 $56,160 $22 $27 $32 $38 $43 $49 $54 $108 $162
$30 $5,200 $62,400 $24 $30 $36 $42 $48 $54 $60 $120 $180
$33 $5,720 $68,640 $26 $33 $40 $46 $53 $59 $66 $132 $198
$35 $6,067 $72,804 $28 $35 $42 $49 $56 $63 $70 $140 $210
$40 $6,933 $83,196 $32 $40 $48 $56 $64 $72 $80 $160 $240
$45 $7,800 $93,600 $36 $45 $54 $63 $72 $81 $90 $180 $270
$50 $8,667 $104,004 $40 $50 $60 $70 $80 $90 $100 $200 $300
$55 $9,533 $114,396 $44 $55 $66 $77 $88 $99 $110 $220 $330
$60 $10,400 $124,800 $48 $60 $72 $84 $96 $108 $120 $240 $360

God generously provides for us. We in turn are called to return a portion of our Treasure to provide for and to support God’s work and God’s
people. God calls upon us to generously and faithfully ensure a strong faith foundation for the next generations. We are accountable and
responsible for our Treasure and its use.

The benchmark for giving sacrificially is the biblical tithe—sharing ten percent of time, talent, and treasure. The practice of tithing is mentioned 39
times in the Old Testament and 11 times in the New Testament. The financial tithe is usually divided in this way:

* 5% of gross income to the parish Sunday collection,

* 1% to a Diocesan Appeal, such as Catholic Charities, and

* 4% to your other charitable concerns.

What is important is that your contribution is planned and proportionate to your income. You may choose the manner that suits you best. You
may give weekly, monthly, or annually. The preferred method is automated giving, or consistently using contribution envelopes.









Weekly Giving to the Parish in Your Sunday Envelope

 

Figure out where you are on the chart below based on your income. 

Pray and reflect on your income and expenses as an individual and/or family.   Are you giving at least 1 hour per week’s wage?  

Decide if you can take a ½ or 1% step up in giving. 
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$2  $347  $4,164  $2  $2  $2  $3  $3  $4  $4  $8  $12 

$5  $867  $10,404  $4  $5  $6  $7  $8  $9  $10  $20  $30 

$7  $1,213  $14,556  $6  $7  $8  $10  $11  $13  $14  $28  $42 

$13  $2,253  $27,036  $11  $13  $16  $18  $21  $23  $26  $52  $78 

$17  $2,947  $35,364  $14  $17  $20  $24  $27  $31  $34  $68  $102 

$20  $3,467  $41,604  $16  $20  $24  $28  $32  $36  $40  $80  $120 

$23
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$25  $4,333  $51,996  $20  $25  $30  $35  $40  $45  $50  $100  $150 

$27  $4,680  $56,160  $22  $27  $32  $38  $43  $49  $54  $108  $162 

$30  $5,200  $62,400  $24  $30  $36  $42  $48  $54  $60  $120  $180 

$33  $5,720  $68,640  $26  $33  $40  $46  $53  $59  $66  $132  $198 

$35  $6,067  $72,804  $28  $35  $42  $49  $56  $63  $70  $140  $210 

$40  $6,933  $83,196  $32  $40  $48  $56  $64  $72  $80  $160  $240 

$45  $7,800  $93,600  $36  $45  $54  $63  $72  $81  $90  $180  $270 

$50  $8,667  $104,004  $40  $50  $60  $70  $80  $90  $100  $200  $300 

$55  $9,533  $114,396  $44  $55  $66  $77  $88  $99  $110  $220  $330 
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God generously provides for us. We in turn are called to return a portion of our Treasure to provide for and to support God’s work and God’s 

people. God calls upon us to generously and faithfully ensure a strong faith foundation for the next generations. We are accountable and 

responsible for our Treasure and its use. 

 

The benchmark for giving sacrificially is the biblical tithe—sharing ten percent of time, talent, and treasure.  The practice of tithing is mentioned 39 

times in the Old Testament and 11 times in the New Testament.  The financial tithe is usually divided in this way:   

·

  5% of gross income to the parish Sunday collection,  

·

  1% to a Diocesan Appeal, such as Catholic Charities, and  

·

  4% to your other charitable concerns. 

 

What is important is that your contribution is planned and proportionate to your income.  You may choose the manner that suits you best.  You 

may give weekly, monthly, or annually.  The preferred method is automated giving, or consistently using contribution envelopes.

 


Example 5.9.
Three Minute Pulpit Catechesis – Take a Step for Stewardship of Treasure
[image: image15.emf](Recommended activity for the weekend prior to Stewardship Commitment Weekend)
Recommended to take place following Communion

Preliminary Notes:

In the weekend prior to Stewardship Commitment Weekend, it is very helpful to guide
parishioners through a discernment of their stewardship of treasure by using the Take-A-Step
chart. It is best if the Pastor does this at each Mass because of his unique leadership role in the
parish. “He exercises the pastoral care of the community entrusted to him under the authority of
the diocesan Bishop, whose ministry of Christ he is called to share, so that for this community
he may carry out the offices of teaching, sanctifying and ruling with the cooperation of other
priests or deacons and with the assistance of lay members of Christ’s faithful, in accordance
with the law” (Can. 519). If the Pastor is not available, then it is recommended that a Parochial
Vicar of the Parish or Deacon lead this effort, as they also play a significant role in shepherding
the people and work of the Parish as described in the above Canon.

This in-pew activity is extremely critical to the success of the stewardship renewal process. It
needs to be done well. When Take-A-Step catechesis is given AND commitment cards are
completed in-pew, results are substantially higher than when these activities are not done in-
pew. Parishes have experienced over a 200% increase when done in-pew, as demonstrated in
the Diocese of Rockville Centre, and the Diocese of Cleveland during the Catholic Charities
Appeal.

Take-A-Step catechesis guides parishioners to prayerfully consider God’s generosity to them
and their response to that generosity. It is an effective way to help people consider the level of
priority they give to sharing their financial resources with others. By encouraging them to take
the time to engage in this prayerful consideration, they are likely to take a step in increasing
their donations not only to the Church, whose mission is to engage in acts of charity and
evangelization, but to their other favorite charities, as well. God’s generosity is infinite and can
never be outdone — but made in God’s image we too have a divine responsibility to give. This
activity will greatly benefit parishioners in exercising the generosity in which they are called to
engage.

Sample Script for Three Minute Catechesis on Take-A-Step
(adjust the script to fit your situation, add your own personality, and move s-l-0-w-I-y)

Each year at this time, we as a community reflect in gratitude upon the many gifts our generous
God has given us and how we can use those gifts at home, at work, in the community and
parish to continue Jesus’ mission to build God’s kingdom.

At this time I'd like to invite everyone, together with me, to consider our stewardship of treasure
by looking at the Take-A-Step In Giving Chart you received in the mail this week. You can find
one in each pew (Speaker holds a Take-A-Step Chart up in the air). If you do not have one,
please raise your hand and an usher will bring one to you. (Speaker waits for ushers to
distribute spare copies as needed.) This guide has been designed to help all of us as
stewards plan our giving this coming year to the parish and to other charities.
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Example 5.9(cont’d).
[image: image16.emf]The way we do that is to prayerfully reflect on God’s generosity in our lives and what our
response in gratitude to that generosity will be. This response should be conscious, well
planned, it should be in proportion to what we have been given and it should reflect our priorities
and current living situation.

I'd like to ask you to think about your level of giving to the parish and to other charities.
Circumstances in your life may have changed and you may consider “taking a step,” that is
moving to a new level of giving. It may be that when you re-examine your giving you need to
stay the same or even step back. No matter what the figure is, let your level of giving reflect
your priorities and what you have come to in prayer.

As you look at the Take-A-Step chart (point), you will be able to find your approximate
household income to the far left (over here). Move straight across to the right on the same line
as your approximate income. There you will find the approximate amount you currently give
weekly to the parish in your Sunday envelope. Then move straight up to see what percentage
this weekly gift represents of your household income. This is simply a guide to help you create
your financial giving plan for this year.

Notice at the bottom of the chart the suggested contribution is a tithe, meaning 10% - with 5%
going to the parish, 1% to Catholic Charities or some other Diocesan appeal, and 4% to your
other favorite charity. This is a guide that many people have found helpful to hear. But whatever
the case, for the total figure you have decided upon, we suggest that you give approximately
half to the parish where we are committed to acts of charity and various efforts of
evangelization, and the other half to a combination of a Diocesan appeal and your favorite
charity.

So, please take time over the coming to week to prayerfully consider what God is asking you to
give at this time. For those of you who are married | urge you to pray about this together. And
for those of you with children, | encourage you to discuss the importance of time in prayer
regarding charitable giving with them. It is a decision that affects the whole family, and the
example set by their parents is a primary way that children come to learn of the priority
charitable giving should have in their lives.

Next week we will take time to complete and collect the stewardship commitment cards with
your pledge for time, talent, and treasure. As you have heard me say in the past, everything we
have in our lives, including our lives themselves, are gifts from God. We take time each year to
re-evaluate how we are using the gifts God has given us to build the Kingdom here on earth.
This is an important part of our faith life — to recognize our giftedness, to extend gratitude to God
for them, and to make sure we share them with others, especially those in most need.

Thank you for reflecting upon how you have been gifted by God and how you choose to use and
share those gifts. Thank you also for your generous response as stewards of God’s many gifts.

Adapted from the Diocese of Rockville Centre
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Adapted from the Diocese of Rockville Centre

 


Example 5.10.
Three Minute Pulpit Script – Completion of Stewardship Commitment Card
[image: image17.emf](Additional opportunity for forming a community of stewards)
Recommended to take place following Communion

Preliminary Notes:

Completing the stewardship commitment cards at Mass is not simply an exercise — it is an
opportunity to continue to reinforce the Church’s teaching about God’s boundless generosity
and the opportunity we have to respond to that call in gratitude and justice. As the United States
bishops instruct in their pastoral letter, Stewardship — A Disciples Response,

“... [P]arishioners must accept responsibility for their parishes and contribute generously
— both money and personal service — to their programs and projects. The success or
failure of parish programs, the vitality of parish life or its absence, the ability or inability of
a parish to render needed services to its members and the community depend upon
all....Only by living as generous stewards of these local Christian communities, their
parishes, can the Catholics of the United States hope to make them the vital sources of
faith-filled Christian dynamism they are meant to be.”

Even though commitment cards were mailed to parishioners during the week, extras should be
distributed by friendly greeters at the doors of the Church as well as placed in the pews before
each Mass. The goal is to engage as many parishioners as possible which will be evidenced in
part by the number of completed commitment cards the parish receives.

At the time of the homily, the message of stewardship found in the Scriptures for the day should
be highlighted. (See Sections 10-12 of the Stewardship Manual, Sunday Homilies — Forming
Communities in the Spirit of Stewardship.) A somewhat abbreviated homily is encouraged,
thereby allowing time for the priest to guide parishioners in the completion of their commitment
cards.

It is highly recommended that the presiding priest instructs the congregation on the completion
of their commitment cards while also completing his own commitment card. His personal
example of making a commitment to a stewardship way of life holds meaning for parishioners. It
is an indication that he does indeed “practice what he preaches,” and that the stewardship
message has personal implications in his life. If he presides at more than one Mass for the
weekend, he should repeat his completion of the commitment card, thereby witnessing his
response to this call to stewardship to each congregation. As he completes his card, he may
also consider commenting on his own personal pledging of time, talent, and treasure so that
parishioners can identify with the reality of his commitment.

Sample Script for Completion of Stewardship Commitment Card
(adjust the script to fit your situation, add your own personality, and move s-l-0-w-I-y)

| would like to take a little time to complete the Stewardship Commitment card that you received
when you walked into church today (hold the card up in the air). For those of you who have
already completed them and mailed them into the office or brought them into church with you
today — we thank you! There is no need to complete an additional card. But | ask that everyone
else who is an adult, as well as students beyond eighth grade, to have your commitment card
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Example 5.10(cont’d).
[image: image18.emf]and a pen or pencil in hand as we complete these together (hold the card up in the air again
and pause for people to have time to pick up a card and prepare to write).

There are three areas that we ask you to make a commitment — time, talent, and treasure — and
I'll first go through each area in a brief way.

Time — When we talk about “time” in reference to stewardship, we are referring to time spent
with God in prayer or some form of spiritual enrichment activity. As you can see on the form
there are many ways this can be done throughout the day or on some other regular basis.
Obviously everyone here should be able to put a checkmark next to attending Sunday Mass. |
suggest you consider making at least one other additional commitment in this area that will help
you deepen your personal relationship with our generous God.

Talent — Our parish relies on your active participation in our ministries so that we can provide
the many services and activities of need to our community. We cannot be a source of faith-filled
vibrancy without you helping to make it so. Please indicate on this area of the form if you will
continue to be involved in a parish ministry in which you are already active, or if you are
interested in joining in a ministry in which you are not currently involved. If you are not yet
involved in a ministry | heartily encourage you to consider doing so at this time. We truly need
the help of everyone.

Treasure — Along with the help of human resources, the parish also depends on your financial
resources to continue its mission of building the Kingdom. The many good things we
accomplished this year were because of the resources you shared. There is so much more we
would like to achieve but we need your help to be able to do so. (You can list projects and
acts of charity that you plan for the upcoming year if you believe it will motivate giving.)
As you remember from last week when we reviewed the Take-A-Step chart, the suggested
financial offering is 5% of your income to the parish, but only you know what God is asking of
you at this time. If you cannot achieve the 5% gift but are able to take a step up by Y2 - 1%, be
assured that we appreciate the effort you make at increasing your gift.

As | take a few minutes to complete my commitment card | ask that each of you do the same.
The ushers will collect these in the baskets along with your weekly offertory, as an additional
sign of your offering to God. (OR — After we have taken some time to complete the cards we will
have a special procession for everyone to place their cards in the basket in front of the altar.)
(Complete your commitment card in front of the congregation.)

(After you have completed your card and it seems most people are done)l want to thank
you for sharing your many gifts with our Parish. It's because of your dedication, your
stewardship, that we are a sign of vibrant faith in this community and are able to help so many
people as Jesus taught us to do. If you need more time in completing your commitment card,
please take it home with you and return it next week in the collection basket or drop it off at the
parish office this week.

Adapted from the Diocese of Rockville Centre
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Adapted from the Diocese of Rockville Centre

 



Example 5.11.
Thank You – Sample 1

It is important that parishioners receive a thank you card upon returning the completed commitment form to the parish. This sign of appreciation serves as an affirmation of the importance of the commitment. The card is most effective when it includes not only the personalized salutation and signature, but also a brief note from the pastor. This effort does take time, but it is time well spent and will certainly benefit the parish in the years to come.

Example 5.12.
Thank You – Sample 2

used with permission from RSI, Inc.
Example 5.13.
Follow Up Reminder
This letter is mailed with a copy of the Commitment Card to those who did not return the Stewardship Commitment Card on Commitment Weekend.

used with permission from RSI, Inc.
Example 5.14.
Quarterly Reminder

Example 5.15.
Ministry Membership List Database Report

Example 5.16.
Ministry Leader’s Contact List Database Report


Example 5.17.
Individual Parishioner Ministries Database Report
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ADDITIONAL RESOURCES AND WEB SITES ON STEWARDSHIP
http://www.dioceseofcleveland.org/stewardship/
Link to the Catholic Diocese of Cleveland Stewardship Office OR go to

http://www.dioceseofcleveland.org/  and click on the Stewardship Office link.

http://www.usccb.org/_cs_upload/8597_1.pdf 

Link to the USCCB Pastoral Letter on Stewardship, Stewardship: A Disciple’s Response
http://www.catholicStewardship.org/en/index.html
Link to the International Catholic Stewardship Council.

http://www.osv.com/ 

Link to Our Sunday Visitor, seller of many stewardship resources.

http://www.thecatholicsteward.com/
Link to The Catholic Steward, a blog sponsored by Catholic Stewardship Consultants, providing church stewardship education designed for pastors and lay leaders.

http://www.cruzblanca.org/hermanoleon/ 
Link to a Catholic free clip art web site.

www.diometuchen.org/Stewardshipoffice/prayer_treasures.htm
Diocese of Metuchen. Resources for weekly scripture selections based on Stewardship themes.

http://www.stewardshipli.org/
Link to Diocese of Rockville Stewardship page, with many free downloadable resources.

http://www.usccb.org/
Link for a variety of resources on Stewardship and other topics from the US Bishops Conference.

http://www.archstl.org/Stewardship/whatis/inserts.html
Link to the Archdiocese of St. Louis, and in particular, their bulletin inserts regarding weekly Stewardship themes.

http://www.cdowk.org/Stewardship_development/about_Stewardship.shtml
Link to the Diocese of Wichita Stewardship page with free downloadable resources.

http://kingdomassignment.com/welcome/#
Link to learning more about this incredible journey of parishioners sharing gifts.  St. Barnabas Parish in Northfield has had a remarkable experience with this approach.

http://livingfaithatwork.org
Link to a Catholic perspective and suggestions for fostering faith at work.

Useful Web sites for personal prayer/study:

www.activeparishioner.com/  

www.centeringspace.org/
www.creativecommunications.com 

This link leads to publications for use in parishes, particularly products to enhance the liturgical worship and personal devotional life for Catholic parishes.  Their catalogs include hundreds of Christian print and electronic media products.
www.creighton.edu/CollaborativeMinistry/online.htm
dioceseofcleveland.org/index.php?option=com_content&task=blogcategory&id=25&Itemid=107 
www.henrinouwen.org/home/free_eletters/
http://www.usccb.org/
www.jesuit.ie/prayer/index.htm
www.praythenews.com
www.sacredspace.ie/
www.universalis.com
www.vatican.va
Related DVDs available to borrow from the Catholic Diocese of Cleveland Stewardship Office (call 216-696-6525 and ask for the Stewardship Office)

NOOMA, “Rich”, an engaging 10 minute DVD about the need to share our gifts with the larger world.

NOOMA, “Corner”, Why is it that we get what we want and still feel empty? Another engaging DVD to encourage thought-provoking faith sharing on the topic of sharing and justice.

RSI Catholic Services Group, “Reflections on the Pastoral Letter”, an enlightening DVD featuring the late Archbishop Thomas J. Murphy who shares his experiences of chairing the Bishops’ committee that wrote the USCCB Pastoral Letter – Stewardship – A Disciple’s Response.

Books, articles and other links related to Stewardship

Binz, Stephen J. Stewardship of the Earth, New Haven, CT: Twenty-Third Publications, 2007.

Buckingham, Marcus and Donald O. Clifton, Now, Discover Your Strengths, New York:  Free Press, 2001.
Buckingham, Marcus, First, Break All the Rules  (see www.gallup.com ).
Catholic Diocese of Cleveland, Evangelization Office, 1404 E. Ninth Street, Cleveland, OH, 44114 or call 216-696-6525. All Are Welcome – A Manual for Parish Hospitality.
Champlin, Joseph, M, A Way of Life, Collegeville, Minnesota: Liturgical Press, 2004 or go to http://www.litpress.org/Detail.aspx?ISBN=0814630065. 
Clements, Justin C., Stewardship – A Parish Handbook, Liguori, Missouri:  Liguori Publications, 2000 or go to www.liguori.org. 

Conway, Daniel, Stewardship in America – A Countercultural Way of Life, Indianapolis, Indiana:  Saint Catherine of Siena Press, 2006 or go to www.saintcatherineofsienapress.com. 

Conway, Daniel, What Do I Own and What Owns Me?, Mystic, CT:  Twenty-Third Publications, 2005 or go to www.twentythirdpublications.com. 

Diocese of Wichita, 424 N. Broadway, Wichita, KS 67202; Four Pillars of Stewardship, invites parishioners to experience, witness and live the stewardship way of life in response to their baptismal call to discipleship or go to http://www.cdowk.org/stewardship_development/stewardship_pillars.shtml.

Diocese of Saginaw, 5800 Weiss St., Saginaw, MI 48603; http://www.saginaw.org/
Little Burgundy Book on Stewardship – scriptural reflections on stewardship.

Heart to Heart Communications, 40 University Avenue, Akron, OH 44308, 330-434-3278 or go to www.H2HC.org  (good resource for information on applying faith to work issues).
Hendricks, Kathy, Everything About Parish Ministry I Wish I Had Known, Mystic, CT:  Twenty-Third Publications, 2002 or go to www.twentythirdpublications.com. 

Hueckel, Sharon, Stewardship by the Book (Bulletin bits based on the Sunday readings), Huntington, IN:  Our Sunday Visitor, 2004 or go to www.osv.com. 

International Catholic Stewardship Council, 1275 K Street, N.W., Suite 980, Washington, DC 20005-4006, call 1-202-289-1093 or go to www.catholicstewardship.org.
Kemberling, Andrew and Glodava, Mila, Making Stewardship a Way of Life, Huntington, IN:  Our Sunday Visitor, 2009, or go to www.osv.com. 

Lane, Charles R., Ask, Thank, Tell, Minneapolis, MN: Augsburg Fortress, 2006.

Leider, Richard J. and Shapiro, David, Whistle While You Work:  Heeding Your Life’s Calling, San Francisco:  Berrett-Koehler Publishers, Inc.

Lenahan, Phil, 7 Steps to Becoming Financially Free, Huntington, Indiana: Our Sunday Visitor, 2007 or go to www.osv.com.

Mahan, Daniel J., More Than Silver or Gold – Homilies of a Stewardship Priest, Indianapolis, Indiana:  Saint Catherine of Siena Press, 2005 or go to www.morethansilverorgold.com.

McSwain, Stephen B.  The Giving Myths, Macon, Georgia:  Smyth & Helwys Publishing, 2007.

Morris, Danny, and Olsen, Charles, M., Discerning God’s will Together:  A Spiritual Practice for the Church  Nashville:  Upper Room Books, 1997.
Nouwen, Henri J.M., The Spirituality of Fundraising, New York: Estate of Henri J.M. Nouwen Society, 2004. Go to http://www.henrinouwen.org/Spirituality_Series/Fundraising/Fundraising.aspx  for ordering information.

Our Sunday Visitor publishes many different resources on Catholic Stewardship.  Go to

http://www.osv.com/MiscNav/AdvancedSearch/SearchResults/tabid/97/Default.aspx?Search=Stewardship&Scope=B. 

Paprocki, You Give them Something to Eat, Notre Dame, Indiana:  Ave Maria Press, 1998.

Petro, Vicky and Palencar, Lee, Spiritual Gifts Experience is a Gifts Discernment workshop and workbook that is foundational to living and grooming exceptional stewardship.  Call Vicky Petro for details and to schedule a presentation for your parish or group. at 440-506-0811.

USCCB Publishing offers the following books on Stewardship (go to www.usccbpublishing.org):


Faithful Stewards of God’s Creation


Global Climate Change


Stewardship: A Disciple’s Response (also available in Spanish)



Called and Gifted for the Third Millennium
Warren, Rick, The Purpose Driven Life, Grand Rapids, Michigan:  Zondervan, 2002 or go to www.zondervan.com. 

Wells, Elizabeth and Trout, Lisa, All is Gift: Catholic Stewardship – Primary Level, and All is Gift: Catholic Stewardship – Intermediate Level, Tucson, AZ: E.T. Nedder Publishing Company, 2007.

Wilkes, Paul, Excellent Catholic Parishes, Mahwah, New Jersey:  Paulist Press, 2001 or go to www.paulistpress.com 

Winesman, Albert L., Clifton, Donald, O., and Liesveld, Curt, Living your Strengths, New York:  Gallup Press, 2003-2004.

Zech, Charles E., Best Practices in Parish Stewardship, Huntington, Indiana:  Our Sunday Visitor, 2008.

Zech, Charles E., Why Catholics Don’t Give…And What Can Be Done About It, Huntington, Indiana:  Our Sunday Visitor, 2006.
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Stewardship Logo

of the Catholic Diocese of Cleveland

Our logo is designed to encompass elements of the Catholic Christian’s Stewardship journey.  The three colored spheres signify the most common themes of Stewardship practice – time, talent, and treasure.  The loop encircling the top of the cross represents the Church, where we are enabled and encouraged to live out our gifts in the hope of building God’s Kingdom on earth.  This hope is rooted in the cross, the most basic tenet of our faith.  In the death and resurrection of Jesus we are offered salvation and our place in the Kingdom.  Living a life of Stewardship is living fully in the knowledge that God will supply all our needs through the gift we are to each other.  The beautiful font, colors, and general design combine contemporary and traditional styles which reinforce the awareness that Stewardship is an age-old but ongoing process within our Catholic lives.  
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