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ACCOUNTING TIP 
When recording and reporting revenue and expenses, it is not 
permitted to net income with expenses.  All revenue should be 
reflected in revenue accounts and the expenses should be 
reported in expense accounts. Expenses should NOT be recorded 
in income accounts and vice versa.  
 

Grant income should be recorded in an income 
account and the expenses associated with the 
expense of the grant funds should be recorded as an 
expense. As a best practice, unexpended grant funds 
should be reflected as a liability on the balance sheet.  

UNRELATED BUSINESS INCOME TAX 
At the end of the fiscal year, each parish is required to 
examine their sources of income (parish, school, & groups) 
to determine if the parish meets the filing requirement and 
possible payment of unrelated business income tax.  A 
separate document will be made available under separate 
cover to assist in the identification of unrelated business 
income.   All parishes must complete the survey sheet to 
determine if there is a possibility of needing to file.  The 
survey and all documentation should be maintained in the 
accounting records.  If it is determined that there is a filing 
requirement, the Finance Office will assist the parish in 
completing the required filings.  

IT’S FISCAL YEAR END! 
The end of the fiscal year is fast approaching, and with the end of the fiscal year there are numerous activities that have to be 
completed.  

 The annual financial report must be prepared.  Once again, we will provide a toolkit template that will be 
completed and sent to the Diocese.  We encourage all communications between the Finance Office and the 
parishes be completed using the business manager e-mail address.  This will ensure that the communications 
are encrypted, thereby reducing the likelihood that the communication will be hacked or intercepted.  

 In preparing the annual report, parishes are required to accrue for certain items. Please review the year-
end memo which is emailed to all business managers and pastors.  A copy  will also be available on the 
SharePoint site as well as embedded in the fourth tab of the toolkit.  Please read the instructions carefully.   

 The information for all parish and school groups and organizations must be reported on the year end 
report on either Schedule A or Schedule L.  All accounts must be recorded, including any accounts closed during the year.  At a 
minimum, detail of all receipts, disbursements and bank reconciliations must be collected from affiliated groups and 
organizations.  

 Pay careful attention to the built-in flags so that the report submitted is in balance. Reports not in balance will be rejected.  
Every schedule has a built in flag at the bottom of the schedule and the balance sheet also has several flags built in.  

 The parish budget must be prepared.  The parish budget should be included in the toolkit in the area indicated.  As a reminder, 
the operating budget of the parish must be balanced.  A deficit budget is permitted only to the extent that the deficit is caused 
by planned capital improvements. 

 Pay careful attention to the balances reported.  Negative accounts receivable should be investigated and reported properly, as 
well as accounts payable showing debit balances.  

 All balances shown on the financial report should agree to the general ledger amounts, and all asset balances shown MUST 
agree to a fully reconciled bank or investment statement.  

 All adjustments to any fund balance, either in the current year or the prior year must be fully explained and supporting 
documentation should be supplied.  

The due date of the annual report is August 15, 2022.  It is really important that the report be submitted as soon as it is prepared 
and reviewed.  It is required that the pastor review the report before it is submitted.  

June 30, 2022 

FISCAL 

YEAR_END 



 

June 15, 2022 Remind groups and organizations to submit financial information to the parish. 

June 27, 2022 
Reconcile and remit all designated collections for the fiscal year.  The reconciliation should be done by 

collection and in total.  Remit all collections BEFORE June 30, 2022.  

June 30, 2022 Prior to the end of the fiscal year, reconcile and remit designated collections 

July 1, 2022 New health care rates effective || New clergy salaries take effect || Parish budget begins today 

July 15, 2022 
Workers’ Compensation and Unemployment reports are due to Associated Compensation Resources; 

payment for unemployment and workers comp due to the lockbox.  

August 15, 2022 Annual Financial Report due to the Finance Office for the period July 1, 2021 through June 30, 2022. 
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IT’S LIVE!! 
The SharePoint site for Diocesan business managers is up and 
running. We hope you find the site useful.  Most of the 
communications for business managers will he posted on the 
SharePoint site and you are encouraged to check at least 
weekly for updates.   The site contains a very useful 
discussion board for Diocesan business managers to interact 
with one another.  We invite you to join in the discussion, or 
begin the discussion for a topic you would like to know more 
about.  

NEW FISCAL YEAR ITEMS 

 The first payroll of the new fiscal year will signal a 
change in employee deductions for medical coverage.  
It is ESSENTIAL the calculation of the required deduction 
be 100% accurate, and reflect the correct level of 
coverages and the application of the correct amount of 
incentives.  It is encouraged to calculate the deductions, 
and have someone else review them to ensure 
accuracy.  Inaccurate deductions may lead to sigificant 
tax adjustments since most deductions are defaulted to 
pre-tax deductions.  Incorrect deductions will lead to 
incorrect filing of 941 tax returns as well as incorrect W-
2 forms at the end of the year.  The Health Benefits 
Office will assist you in computing health deductions if 
requested.  

 The updated clergy salary remuneration schedule takes 
effect July 1, 2022.  The first pay in July will reflect the 
new annual salary for clergy.  The clergy remuneration 
salary schedule must be followed with no exceptions.  
Remember to check that priests and deacons do not 
have SSI or Medicare deducted or matched. 

INSURANCE REMINDERS 

 All festivals and carnival contracts require review by the 
Legal Office/Insurance Office.  As a reminder, employees and 
volunteers are NOT permitted to sign any contract.  Only the 
pastor or the Bishop may bind the parish in a contract.  

 All raffles must follow state law.  The Legal Office issued a 
revised memo addressing raffles, raffle reporting, and other 
fundraising items.  Please carefully review the new 
fundraising memo, which can be found under  resources on 
the SharePoint site for business managers. 

POSSIBLE EXTRA PAYDAY  
If the parish or school pays its employees on a bi-weekly 
basis, and your normal pay date is July 1, 2022, you will have 
27 pay dates in the new fiscal year.   It will be important to 
consider the amounts paid and the deductions for medical 
insurance that span the 27 pay dates.  Please make sure you 
consider the impact of the extra pay date.  

FRAUD CONSIDERATION 
“Red Flags” are a common sign that an 
organization may experience some level of 
fraud.  One of the top red flags is excessive 
control or unwillingness to have others cover his 
or her job duties.  In fact, many cases of fraud 
weren’t discovered until another person 
performed the perpetrator’s duties for some 
reason.   The second highest “red flag” was 
repeated lying or deception, followed by “family 

problems”, “living beyond his or her means” and other “moral or 
spiritual failures”.  All fraud in a parish or school doesn’t 
necessarily involve employee misconduct.  Volunteers or others 
in trusted positions could also be perpetrators.  As Church 
leaders, we can’t control what financial pressure someone may 
experience, nor can we stop people from rationalizing that it is 
okay to steal.  We do have the ability to create processes and 
systems that inhibit a person’s ability to have the opportunity to 
commit fraud.  

 

PAYCOR TIP 
If applicable, Group Term Life must be entered into the 
payroll system for employees receiving that benefit. It is 
important that the amount be correct for any employee.  If 
group term life is not recorded, it may cause the filing of 
amended returns if an adjustment is made after a quarter has 
been closed. It is important to ensure the amount for group 
term life is correct before terminating an employee. If 
terminating an employee, please contact the Employee 
Benefits Office to confirm the correct amount of Group Term 
Life to be recorded if that benefit is  applicable to your 
employee. 

UNCLAIMED FUNDS 
The State of Ohio Department of Commerce requires all 
parishes and schools to report unclaimed funds.  Even if the 
parish or school does not have any unclaimed funds to report, 
a NEGATIVE report must be filed.  All parishes and schools 
must file a report.  The unclaimed funds report is due to the 
State of Ohio on or before November 1, 2022.   


