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NEW IRS FORM 1099 NEC 
After many years of issuing Form 1099 contractors and vendors, there is an important change to the reporting beginning with the 
2020 tax year.   The IRS has issued a new form in the 1099 series of forms .  The new form is 1099-NEC, with the NEC being the 
acronym for Non Employee Compensation.  The form 1099-NEC will be used to report the compensation paid to vendors and 
contractors for services rendered.   These were the payments previously reported in box 7 of form 1099-MISC.  Due to the creation 
of the new form, Form 1099-MISC has been revised and the box numbers have been rearranged.  
 
Please take the time to review both forms (1099-NEC and 1099-MISC) and the related instructions on the IRS website.  Form 1099-
NEC must be filed on or before February 1, 2021.  Form 1099-MISC must be filed on or before March 1, 2021 if you are filing using 
the paper filing method or by March 31, 2021 if you are filing electronically.  
 
Please remember, that any gambling winnings and withholding of taxes on winnings are reported on Form W-2G and not Form 1099
-NEC or 1099-MISC.  There is also a reporting requirement to the State of Ohio for certain vendors and contractors receiving more 
than $2,500 in a calendar year.  You must file a new hire reporting form if the amount reaches the threshold and be sure to check 
the box indicating the recipient is a contractor.   The parish and school should be obtaining form W-9 from vendors and individuals.  
The W-9 will make it easier to determine who should receive a Form 1099.  All sections of the W-9 should be completed.  Although it 
is not required, it is a best practice to have the form signed by the person providing the form.   

EMPLOYEE RETENTION CREDIT 
Many parishes that did not receive a Paycheck Protection 
Loan may be eligible for a tax credit called the Employee 
Retention Credit (ERC).  All parishes received a 
communication from the Diocesan Legal Office regarding 
specific requirements that needed to be met in order to 
take advantage of the credit.   You should take the time to 
carefully review the requirements outlined in the Legal 
Office communication.  Our payroll provider has provided 
an option to their customers to utilize a third party to assist 
with processing and computing the available tax credit.  The 
option is to sign a contract for service with Synergy 
Company, the third party selected by Paycor.  Signing a 
contract with Synergy will subject the parish to a 
percentage based fee based on the amount of the credit.   
We are advising parishes not to sign a contract for service 
until you receive information from the Finance Office, Legal 
Office, or the Human Resources Office with additional 
guidance.  

FAMILIES FIRST CORONAVIRUS RESPONSE ACT 
Under the provisions of the Families First Coronavirus Act (FFCRA), 
there are provisions in place to cover leave time for employees 
dealing with the effects of the coronavirus, from taking care of a 
sick family member to the self-quarantining of the employee.  
There are items in place to cover expanded FMLA rules.  It is 
important that before you pay an employee under the leave 
provisions of the FFCRA, you should contact the Legal Office or the 
Human Resources Office.  There are some qualifications that need 
to be met before paying an employee under those provisions and 
it is essential to make sure their leave qualifies and that 
appropriate documentation be maintained for the qualifying leave.  

PAYROLL TAX DEFFERAL 
We are not recommending  deferral of employee payroll tax 
obligations (i.e. the 6.2% social security payroll withholding) for our 
parishes, schools and diocesan business entities at this time.  It 
is not mandatory for employers to participate in the deferral, and 
be aware that the obligation for these tax payments is still 
ultimately in place (just due at a later date – approximately the 
first four months of 2021).  Keep in mind that for any employee 
who does defer this tax and cannot pay it in early 2021 the 
employer will become liable for the payment.  

COVID19 and PAYROLL CREDITS 



 

October 15, 2020 Unemployment Report and payment due to ACR. 

October 31, 2020 Interim finance report due to the Finance Office for the period July 1, 2020 through September 30, 2020. 

Seasonal 
Watch for the Affidavit from the Diocese of Cleveland affirming parish and school exemption from income taxes. 

(This document is not for exemption from SALES tax)  

November 1, 2020 Unclaimed funds report due to the State of Ohio. 

After 
November 1, 2020 

Begin planning to order forms and publications from the Internal revenue service.  Determine your 
needs and order forms as soon as the ordering process opens to ensure timely delivery of your 
documents.  

December 31, 2020 Reconcile and remit any Designated Collections to the appropriate entities. 
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ELECTRONIC BILLING 
 

The Health Benefits Office and the Pension Office has 
switched monthly billing from utilizing the US Mail to the 
invoices being sent by e-mail to the business manager 
Diocesan e-mail account.  Please check the e-mail account 
within the first few days of the month for your invoice.   
Please be sure to send your check to the indicated address 
on each invoice.  Additional correspondence placed in the 
envelope sent to the lockbox may not reach us.  All 
correspondence should be sent to the 9th street address.  

PAYCOR TIP 
As of this writing, the guidance regarding Employee 
Retention Credit (ERC) and the Paycheck Protection Loans 
(PPP Loan) is not finalized.  We are advising parish and 
schools who are eligible to take advantage of the ERC, not to 
activate the specific code in the Paycor system.  Activating 
the code in Paycor will only allow the credit going forward, it 
will NOT allow for applying for the credit for a prior period.  If 
you are not eligible in the current quarter or future quarters, 
DO NOT activate the code.  

GROUP TERM LIFE INSURANCE 
The information to compute the taxable amount of the Group 
Term Life insurance has been sent by the benefits office.  If you 
have employees with group term life insurance that exceeds 
$50,000 in coverage and you have not received your report from 
the benefits office, please give them a call at extension 5040. 
The amount of coverage that exceeds $50,000 represents taxable 
income to the recipient.  The tax is computed based on a factor 
from the IRS, which is age dependent, so you cannot simply use 
the same factor as in the prior year.  The new amount must be 
computed each year.  
The amount is to be processed through the payroll system.  You 
must ensure that the annual amount of taxable income is 
reflected by the last payroll of the calendar year.  It is required to 
process the amount through payroll for the employees receiving 
the coverage.   If you have any questions regarding the amount to 
include in the wages of an employee, contact the employee 
benefits office. 

PARISH BUDGET 
Each parish and school is required to 
prepare a budget.  During these difficult 
economic times, it is more important than 
ever to monitor the budget closely.  
Although it is required that the budget be 
reviewed at least quarterly by the parish Finance Council, it would 
be a best practice to monitor income and expenses on a monthly 
basis until economic activity improves.  Significant variances from 
budget should prompt a detailed investigation to determine if the 
variance is temporary or permanent.  

GRANT AND RESTRICTED FUNDS 
It is imperative that all grant funding and distributions from campaigns with a case statement be spent in conformity with the 
restrictions outlined in the document.  The written document ALWAYS establishes what the money can be spent on.  Verbal 
discussions regarding what the money can be spent on do not change the written document.  A good case statement is the key to 
managing the restricted funds.  It is not permitted to spend restricted money for any other purpose than what is stated and 
communicated to the donors.   Only the donors can change restrictions.  It is also important to note that money that is received 
after the official end to a campaign has passed, the money received still carries the same restrictions as the funds received during 
the campaign.  All spending of campaign money and grants must be tracked and documented very carefully.   Tracking should be 
maintained either in the general ledger as a liability account, or using a spreadsheet to track the amount received, what has been 
spent, and the remaining amount that is unspent.    

Faith 

BEST PRACTICE ACCOUNTING TIP 
Whenever possible, do not VOID or DELETE transactions in your system.  A best practice is to create a journal entry to correct 

issues.  Also, do not backdate transactions.  Doing any of these may have an impact on your previously reported data.  


